
 

CENTRAL FOOTWEAR TRAINING INSTITUTE, Chennai 
 

RULES AND REGULATIONS ETC. HELD BY CFTI OR ITS 

CONTROL USED BY ITS EMPLOYEES FOR DISCHARGING ITS 

FUNCTIONS. 
 

(Under clause 4 (1) (b) (v) of Right to Information Act- 2005) 

 

 
The Rules & Regulations and other records held by CFTI, Chennai are as under:  

 
1. Memorandum of Association  

2. Rules & Regulation of the Society  

3. Personnel Policy Manual.  

4. Recruitment Rules  

5. Purchase Policy & Procedures.  

 
In addition CFTI, Chennai follows rules & regulations, instructions and orders etc. 
issued by the Office of the Chairman, CFTI, Chennai, Ministry of MSME and others 

Ministries of Government of India as applicable to CFTI. 
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UEUOR.[NpI']! QE ASSOCTATToN

CENTRAT. FOOT!|EAR rnaffrr.rc rNsTrrsrE, UApRAS

1 . NAilE OF IEE SOETETY

r,r"rill;,"i,T;.J=l rhe sociery is cenrral Foorwear rrainins
2. REGISTERED OFFTEE OF TEE SOCTEIT

The
central- office of the society sharr be situated aLt"tadras-6 1?T*riff5i:".., 6s7t; a.i.r.Road, Gundy,

3. ArUS Ar{D OBJECTS

4. Al.ms of the Soelety

(i ) primarily, to p_rovide training- and relaLed inputs todevelop and augment a 6r""= -or "iili.r.a 
p.."o.rrr"r_ in foobweartechnologry and 5rii.a l-ndustry in trr.-"o.r.rrry.

(iii) To promote in general and particular ways, the fndian
;:o.tJ"".1:,, . 

t'o'iril " i o"' ; ;;;;; i,.". 1 r.,. t rl", r " *i 
. anda rd s o r

:: ""t"tJ' "#^"-l;1trar. 
Footwear Training rnsrirure sharl be run,

Qp e r a t i o n s 
" "i' * I 3n 

n.' 
+ l:-' 

nJ"' 
i 

" ",,",f"" 
"-?ii 1 : i"":tli:: e o m m e r c i a 1

B' The urain objeets to be pursued by the society ..",

requiJ:l.";" 
"?'?"io3":;;"1::,,"lJ."1oorwear 

rechnolosy as per rhe

(ii1 To provide training & researc-h fac:r_ities to trainersii$,5;:tffi:i:"=ilril" r"o-JJ*"" and arried indusrry wirh a view Lo

I

(iii) To train Footwear Designers.

za s hta
l,\-'+,'i,n"
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( iv ) To lrndertalle coLlrses
I ndlr=try .

(v) To train per=onnel
l''lac hinery .

i vi ) To desiqn
Footwear I ndutst-ry .

( vii ) To introdurie

(viii ) To assi=t
F ootwear I ndr-r= try .

and deve I op mor-t I d= and

of Footwear

die= for the

modern technology in Footwear design.

and prornot-e technology rrpora.da.tian in

1n

1n

Managemen t

mai-ntenance

o f Footyrear

(i>:) To develop prodlrcts and de=igns with a view to secLlFe
advan taoes in e:t port procjurc tion .

( :r ) To lrndertal,:e te=tinq a.nd a=sessment o{ f ont-wear a.nd
it-s materials.

*
(:.ri ) Ta promote arqierf-ion of internatiq,n;.i =.t_andards inthe indr-rst-ry (

t4-

(;rri ) To fester appropria.te 1inJ,:aees bet_ween Eentral
Foor-weEr Trainino Instif-rrte anci Indur=try fer r-rt-ilisation o+
existinq ca.Fs.trif-ie= snd their r-rpgradation and r-s undertal;e' consLrl t-a.ncy service= f or developmenf- of Footr+ea.r Indlr=try.

(::iii ) To estahl ish I inkaoes wit-h Edr-rsational . Research and
Develapmental 'Institr-rt-ion= i n rndie and a.broad. and to

C.

cal laborat-e wif-h
develooment.

them in trainine.

ixiv) To orqa-nisE dai-a.'base=, and Inforrra.t-isr-r
t:n Faotwea.r Techs i c,Ey . E;r pori_ l.larke+_ino .
establish sr-ritable Iibrary and re=.oLrrce centre
and indrlstry,

The objects incidental or ancillary to the
the main objects

( i ) To malle provi=i trn in the
Insti tni-e t sD that any of the
main objects rnay be rendered.

re=-earch and

dissemination
et-c. , ind to
for trainees

attainment of

Central Footwear Trainino
services as mentined in the

( ii ) To constrnct buildings and
e;'ttend. improve r mainf-ain . repa.ir.
sefrre and to provide and eqr_rip the
yrater. drainage . f urrn i tlrre. fi
equriprnent a.nd al l other neqessaries.

worl;shops end alter.
enlarge or modify the

sarne with 1iqht..
tt-in_qs , mac hinery .

ej,-.t.$ lb=



:

j

-1
I

L)

J

J

i iii- ) To establ
pl ayqrounds and
trainees.

ish. maintain and anana-Qe hostels. libraries,
retrreation {aciiitie= for tlre staff and
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( iv) To inEtiturte and award stipends, f eIlorv='hips. Frrl:Ps
ancJ meda. Is 1n accordance r.rith the Rr-tles and ReQLlIations of

the Socief-l'.

( v ) To awar-rJ c=rt-if icat-es. diplcrmas: and degree= to

those having sLrctre=sfutlly cornFlei-r:c ttre-ir re=Frectivr:

traini nq coLrrses '

(vi) To maintarn a furnd to which a.ll furnds. aids.

Qra.nts, gifts. donat-ions. benefactions, bequteat-hs or

ir".,sf ers. {ee= r cllFrQes and other fnoneye- rPCeived by ttre

Society wrl I be credited.

(vii) To =eIlr frQ1-i-gaqe.. Ie-rge, elirhange o!'- ot-herwi=e
transf er r-,r di =pD=E of f crt- cha-r1le anr- n{ f-he' ProFerties
mc,v5ble crr immova.b, le r-:i i-l-re Sc'rief-v ler t-l-re f'-trt-herance
of arry nf it= ob j ect-=. . Frovidec however- tha t in re=pect--

of ani. tr-ansacl--in rel ating to immc'va.ble propert-'v Prictr
Etsntrtian of the Centra. 1 Governrnent shal I be reqr-tired.

(viii ) To create administra'tive. terhniral. clerical and

other pe=i-s nnder the society, tn a.ppoint. emplay. tra.n=f er.
rei-renc h . I a.y of -f . s,-t=pend and terminaf-e tl-re =e!-v ice= of
peop l e worlt ing therean ancj t-a rernLlnera.te them ;i t- s'-lf h

rate= anci on =uch term= and conditions a-s may be deemed

\apFrDFriat-e.

i i:l ) Ta ar!i-rnqE and prcvide srrb=tantial a.nrr'Ltni- a= trorpu=
furnd so t-hat- t-he Slcrei-y ma.)'proceed for arhieving it= aims

=nd objert-s conf idenr-1y.

(;l) To solicit. receive and acrepf- flrnds. aid.
grants. =ervice= a.nd contribntions in llind {roni
individr-tal=. trompanfES r f ourndat-ions. oovernmen ta I
departnrent= and F.qencieS. other aoencie- -.rrD soLl rtreS ln
f r-rrt-herance of the aims and obj ect-s of the Society.

(;ti) To acqrtire. pr.l rtrha=e and otherwi<e own. to tafre on

1e:se or hire. FPQutisitrn or to accepf- as a qif t r Qra'nt
or oi-herwise any movab I e or- immovab I e pro pe r ty
endowments or futnd= neceqsery or trEnvenient {or the
{urt-herance of the aims and object-s of the Societv and t-cr

mli ntain or ra.rse cnnstrltrtion on sr-tch immovattle
propert;, and on sr-tqh terms and conditions a.nd {or st-tch

consid=ration as rnav be agreed between the mqrnbers of the
Governing Counci I a.nd any other pe15onz'organisat-ion '
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To establ ish provident f urnd /sratui ty

,,?...11t._,=), pension/ELtpprahnlration fund(s) or any other''tund .'r scheme for the benefit of the employee of the'soeiety end to f rame rulesr r-pgLrlations and bye-raws inreqard thereto, sr_rbject to th; provlslons .of 
, al I thecontrerned Act_s togettrer with strbseqr-rent a.merr dmt:nts thereofrvhich may be nrade f rom time to timJ:- 

-

(>l iii ) To raise and borrow money on slrch secLrrity rEm:,y h'e deerned .appr.oprlate. 
to inclrr othe.r obl igations.relatinq to the prope.ties of the society and simirarly tolr_'nd ftorrei, with or witholrt 

="..,ri[y and Lrpon srrclr term=and eonditins as. the siociety, sha l l thinrr f it and proF,er andf-o pay f rom th; f lrnd o{ the society al r e}ippnsps that maybe incrrrrerJ in raising flrnds for tie soci"ar,, inclt,riinebroflerage,/ commission.

' (;liv) To open -.,a .perate banrl accolrnts. draw. accept.endorse. cJ.iscorrr,t and negotiate .;;;.:;=,-'t hit ts ofe:lchanoe. prorniesory notes and other neooti abl einstrurnent=.

.\ of the Society in snqh Dtattltel.l a.s

Governmen t.'

i:': v"i) To crea.te depreciation fr-rnd. =intling fr-rnd, -insLlrancef r-'hd or Fn;u =pecia I er other f rrnd. hrhetl,rer f nrdepreci at-ion or f or rEpairing, imFroving r rFpracincr.renewine. financing, e:rtendino oi'maintaininq any ;;---;;;proper r-ie= of the society or for any Jth;;_' p,_rrFos?trhatsoewer deemed beneficial to the Society.

( xv )

ir:vii) To
proceedinqs
employees in
dirertly or

To invest f'_rnds
dlrrr tecl by tha

institute. condr_rct, defend or compromj.se leoalby or against the society or its officers orresppct ot any ma*-ters effectino the societ.,.indirectly.

(;rviii) To pay or-rt of the frrnds of the society or orrt ofi:D)' particlr lar part of slrch flrnds all e)it:)enses forc;rrying or-rt eny of the foregoinq ob,jects incrr-idinoFavment- of sa I aries and payrnentq to persons en,pl r:yecl .

(::i;l ) To impo=e and re.ever af f i riation and other f eec andch.trqe= lor the serviceq rendered.

(:llr) To sell or
waste maf_erial-_
Cerr t re I f 

"" 
t**.. '

dispose of f prodlrcts,
arising otrf_ of or

Training Institrrte,

by-prodL.rcts ancjz.nr
inc iden ta l to il-re

act;. vi ty .

"\ F.lJ*;,'loa,n - LLG
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(:rxi ) To. provide {or wel {are
clenencl en t-s .

of empIoYePS

( xxii ) To invest the rnoney of the Soriety rrot
reqLt ired in any se(:Ltrities as ar-t thorised ttnder
any other mannet- with the senction of
Government.

and thei r

immediately
any I aw or in
the Cen tr;r I

raise money wjttr or withor-'t- =ecL'rity 
j.n

af br-rsiness.

and enl-qr into cotrart= or-'l lreti.rlf of ttfre

trr rescinci sutclr cont-F.-rtri-= and =iorr.
=ltch contract=. deecl s encl instrr-tments €\=

(;l:riii) To pay alt p)(penses preliminary or irrcidental to tfre
fnrm.-tion and rer:i=trat-ion o{ the Societv and lor it-s
nrarraqemerrt and adrni-ni strati-on ourt of the {l' ncJ.

( >lrtir') To meet, the e:irrensPS of the' Sociei-)' oLtt ql F the' Flt ncl '
tq bl'y mEterial=rsrtcrres= and tronsLrmirble tools f-fr.r+- nraV tle

rec|-lired to mainl-ain the services o'f the Society as
mentiorre.-d in the main obj ects as wel I cas btti ldinq crnd

eqrrjpmerrt belonpino to the Socipty.

(;:;rv) lr,blrroul ot-
t-he' ordinary caLtrsEl

t'
i rrl:vi ) To nr:eDt j-a1-r:

Soc j-ety n and var)/
e:recrrt-e and deliver-
mFy hr: nEtressary.

t
f

I

i
t

(;r:lwii ) To consi-itr-rt-e slrch Comrnittee or Commi ttees a= it may

deenr fit- {or the dj.sposa. l of any bltsiness o{ the Scciet;,' and
f-snderi-nq advice in any rnatt-er pertaininq t-o the Soci.etv.

(>l>lviii) To deleql al_e any of it= powpr= tc' t-hr: Gevern-inq
Cotrncil o{ the Soci.et-v or any of t-he Cornmil--tee or Committea's
constitr-rted bv"it.

(:txix) To promote. 5'-, pport, tal:: e-overr a{{iliat=, amalqamat.e
or mprqe with an), other instit-lttiorr or bod;'hat'inc objects
who I I y or in part simi l ar to thc'se of the Soc iety .

(x>l:l) To mal:e rules and reeLrlations .frrd b),=-Iaw= for 'l--he

cc,ndtr c t of the a{f erirs o+ the Society .rnd to add " to antend.
vary or regcind the:m from time to time.

(x:rxi) To Frinf-. prr-rb1ish. di=tribr-rte reports. stL'dies arrd
brochLt re- and cit-her p'-rblicer-ions perta-i-ninq t-ql th=
activit-ie= of t-he Sinriet-y on no profit, no los= basis.

(:lllrji) To promot.e or a=sociate with any of-her pEr=ori.
aut-hority or body whet-her incorporatEd or otherwise'For
al-tainmeni- of the objects herein stated and in that behal f
also f-sr invest fr-rnd-, o{ the Society to the e;rtent and inthe
manner deemed appropriate.

\
.l\

t\J-r
I

l.r
-> a" .$ [' ,.



lxxxiii ) To print, publish
interest among ihe memb'ers of the
profib, no loss basis.

and dist.ribute literature of
Society and other persons on no
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(xxxiv)
benevol ent ,

exhibibion or
intended for

To subscribe money for any national, charitable,
general .grublic, or,useful objecb or for any
to any. insbiEution, club, soeietf or fund, but ,rot

any political party or caur e.

(xxxv) To do all such other Iawful things as are condueive orineidenLal to bhe attailrment of any of the-above ouiects and forfurbhering the growth of: the socieiy or its .."o,r.."-u.

rN_e__oxE Mp E&o3ER:]X oF rEE SOCTETT

The income _and propert.y of the societ.y, howsoever rrerived,
:lr"1r !" applied towlrdi th-e promo.Lion of the a1ms and obj ect.s
.thereof as set f orth :ln thi; Memorandum of Association. No

SocJ ety shall be paid
by way of, dj_vicienrls,
to any persons who at

rs of the Society or to anybody

s . _cp\iER!!_IN_c_ _cqrye.lr

The Governing Council of the Society stral-l be the Coulcileonstituted in accordanr:e with the nules and Regtrlations of EheSoeieLy.

ations and designations of the
uncil to which the management of
be enLrusted as required .t .

ration AcL,. lgZS are : -



;1res, ldd'esses,0ccupation t Designttion of the lfetbarr of the

lrt 6overning Douncil lor CFII, ltadras.

Sl.l{0. llare' Designa tion 0rrupation

in Society
Addres s

-..

J

r
t

l
I

I

I

I

I

I

I

I

.0ther llerbers

l. Sh.P.H.llahtani

7, Sh.ll.Ralique Ahred

3. Sh, lrtiar Pasha

r'

l. Sh.R.Rajaseihrran

Sh- S.A-T- Rizvi Chairnnn
Er-0fficio
President

fidditional

Deve I gpren t

ISSI}

Serretary &

Corrissioner

ll.D,, ftjooral Ind. Ltd.

n.D. ll/s Faride Shoes Ltd

1.|.0, l'l/s Dhevro Shoes Pvt.

Ltd.

llanaging Partner

Ven Ponn Tannery,

Ven Ponn House.

ll/s Paduka Shoes Pvt.Ltd.

llis Bachi Shoes

llirran Bhavan

lfer Dplhi ll0 0ll

R-l0l,Raheir Charbers, 213, llarirrh
Point, Borbay.

?i6, Periyrr EVF,Chrorpet,lladras-lf .

Arjay llpex Centre,?1, Col Iege Road.

lfadras 600 006.

16, First llain Roed,

CLC Line, Chrorpet,

lladrrs 600 0ll.

10, lkhadevan Street,llehru llagrr,Chrorpet,
lladras 600 0{{.

C/o Jai Bharrt Ianners,15, Srari lludali
Street,Pnriaret; l,ladrrs 600 001.

llerber

llerber

Itertrer

fterber

:l

:l

5. 5h. Drar.lanathan

6. Sh,P,S,Rrjrgoprl

l{aidu,

Er-0{lirio herbers

L

2.

i.

f.

I

Joint Secretary

. (ssl t flRI)

llanaging Director

[)i rec tor

lfational Proorarre

llan ag e r

0y. Secretary

0irector (Leather)

0irector lTechnical

[.ducationl

Director of lndustrips

Di rer t or

ller be r

llerber

ller ber

llerber

ller be r

llerber

ller be r

. 

ller ber

ller be r

Iterber

Iterbrr 5ecy.

llinistry ol Industry, Udyog Bhaxan

ller Delhi-l l00l I

Footrear Design & Developrent lnstt.
f,-8, Sector II,l{oida 201 i0l.

Central Leather ReEearch Institute, Adyar,

lladras,

llational Leather Developrent Prograrre (Ul{DPl

CLRI Corpler,lluseur Building, Adyar,lladras

I.F.lfing, Ileptt. of 1.0.

Udyog thavrn, llex Delhi.

0/o the Developrent Cornissionerlssl I

7th Floor,llirran Bhayan, ller Delhi.

6ovt, ot InilILHADU

6ovt, of l|\ilLflllDu

C.F.I.L, lladras

I

l

J

l
t.p-:..\ f"'e



'6- We the undersigned several persons, whose names and addresses
are here-under subscribed, are desirous of being formed into a
Society namely Central Footwear Training Inst.itute, Madras,under
the Societies Registration Act, tgI*. in pursuance of this
Memorandum of Association of the Societ,y. We also authorise Sh::i
S.K.Wadhwani, DirecEor, SISf Madras to correspond with the
Registrar of Societies in Tamilnadu.

S.No. Names Designation Addresses Signatures

Sh.S.A.T. RIZVI

Sh.*, BRAIIM DTITT

MISS. SELVI
NAIR.

Sh. S.R.SINGH

Additional
Secretary &
Development
Commissioner

Nirman Bhavan,
New Delhi-11-

Joint Secret.ary Min-istry of
fndust::y,
Deptt. of
s.sr & ARI,
Udyog Bhavan,
New Delh-i.

LEEbIA Commissi-oner
& Director of
fndust.ries.

Indust.rial
Adviser (Chem)

Minist.ry of fndupbry.
o/o DC(ssI) /\
Nj-nnan Bhavan, -i\-c, =. I

New Delhi-]-l- |

Deputy Secretary Ministry of
rndustry, ,l: wins, kA A.[i.Udyog Bhavan, i\ !-''

New Delhi.

5. Sh. S.D.SINGH

5. Sh. D. K. Seth Direct.or

Sh. S.K.Wadhwani Director ,'.[?^*"1-0::

Govt. of Tarnilnadu
Madras.

ll
o/o. DC (ssr) r ^ l/

Nirman Bhavan, 4J- \-.['-u,LU'tr
New Delhi.

Sma1l fnduE::ies
Service fnsLitute,
65/1,, G.S.T.Road,
Guindy, Madras-32.

4a $ l);t
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RWEq AXD BEGUr.iBI.IqHS
or

CEtIfR.nL TOOTWEAR,IRAIXINC IXSTIIUTE I'{ADRAS

1. These RuJes and Regulations may be called the Kules and

i"gu1ii1"n" 
"f 

the Centril Pootwear iraining Inetitute, Madras.

2. The aimE e ob jects of t,he Society are Bet out in the
Memorandum of Association.

3. In. these RuJes and Regulations the language ehaII be

interpieteO according to its -ordinary - meaning qrrov:,ded however,

[fr"t 
-un]ess the context neceEaarily indicates otherwise'

DErrxrtroNs .

4. i) .society, mean6 centrbr Foot\rear-Training Institute.
L'ladras.

ii) 'Act' means the Societiea Regj'stration Act, tr975.
?
iii ) r Governing counqi] '. .mean6 Gover.nin.g Body in termB of
Societiet n"ti"fration Acc, 19?5 to which the management of the
affairs of Lhe Societ.y shall be entruated'

iv. .The General Body' of the Societlr ehalf- mean the B?dy

consieting of the Members of Governing .Council together with
other cat6gories of members rnentioned hereinafter.

v). 'chairman, means tshe chairman of the Governing council who

sha]I also be the ex-officio Preeident of the society.

vi). 'preeident, mean6 President of the Society yho.se functions
and powers ehall be exur"iilO by the Chairman 

-of the Governing

Council

vii). 'Director' means the Director of Central Footwear Training
Ineiitute, appointed by the Government of India. r

Viii) Central 'Government' means Government of India, and
{!

ix) State Governmeht means the Government of Tamilnadu' 
4l

cExER&L BODI QE TIIE $OCrETl

5. The General pdY of the SocietY
members : - ,/

shal] consist of the following

i) AlI members of the Governin-g_.council The chairman of the
C6".ining Council shal] be ex-ofiicio President of the Society.

ii) Any other'person or Per6on6 fron public. and p-rivate sector,
-iitut*3ry Corp!ritions,'rinancial lnstitutione, D-epartments of
ifr" Cen€raI ind State Govte, and individuals of ability- ang

;;p";i;nci, ;;d eubscribing to tI. .aims^ald objecte of the
Soiietyr EE nay be nominated by the Central Govt'

n

12 € rrr^qA'

I

I

..'z $ . I.rc



puRATrox QE APPOTNTMEITT

6. a) Where a person is appointed a6 a Member of
reaaon of the office or appointment he holds, his
the Society ehall tirrminat-e when., he ceageo to hold
appointment.

b) other members of the society appointed by the central
Government sharl hold the of f ice for 'sucn a period 

- 
;" 

-;;t-;;
preecribed by. the Gbvernrnent at the time of their appointmenl or
at any .time thereafter..

c. Ehe centrar Government ody, not, with*etanding anything
contained in sub-Rule (b) above-t,erminate the memberjhip bt,anf
mernber or one and the Bame time the membership of all -membersl

Upon such termination the vacancies sha]l be fitteO j.n accordance
wit.h -the rerevant provisions of the Rule, the members whose
membership'is 'so termiiiated) -shaII 'be' eli.gible for reappointment.

7. A member of the Society sha]I
diee, resigns, becomes of uneound
convict,ed of a cri.minal of f ence.

o

9. A resignation from membership shalL be tendered to the Society
in Person to its Director and shall. not take effect until it hai
been accepted on behalf of the Soci.ety by the Central- Government.

9-. Any vacancy in the membership of the Society caused by any of
t,he reasona mentioned in Rule 7 may be filred up by the cenlral
Government Buo moto or at'the reguest of the Chairman.

10. The Society sha11 function notr*ithstanding that any person
who is entitled to be a member by reason of fiis office-is not a
member of the Society lot the time being, and notwithstanding
any other vacancy in its. body whether by non-appointment oi
otherwise; and no act or' proceeding of the soci-ely sharl be
invaridated merely by reasons of the happening of -.ny of the
above events or of any defect. in the appoLntment of ariy of its' members.

11. a) The. Chairnlan of the Governing Council who is ex-otticio
President of t\u society-may resign from his office by"a letter
addresaed to the CentraJ Gbvernment and his resiqnalion ahall
lakg ".e:(fec$ from Lhe date it is accepred by rhe Cenrrad

"--'Governnent. 
,

\-__.
b) A member of the society ( other than an ex-officio or
institutional nember) may. resign from his off,ice by a letter
addreeeed to the Chairman and such resignation shall Lake effect
from the date it is accepted by the Chairman.

uEETrrcs aE rIrH EOCTETY

The AnnuaL General. Meeting of the society eharl be held at
Registered office of the Society ordinariry not rater than
mont,ha af t,er the expiry of each f inancial year r Et such time
date aa may be decided by the preeident in- coneurtation with
Governing council. The President ehall have powers to colvene
AGM at a prace other than the regietered office of the

the Society
memberehip

that_ office

by
of
or

ria-

eease to be the member, if he
mind, becomes j-nsoJvent or be

,i L2.l
.: the:., 8IX
: and

the
the
Sociw
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L2.2 The business of the AGM shall be :-

a) To adopt
Report of the

the audited Etatement of accounts and the Annua]
Society for the pre'ceding financial year, -

..ri
4 b) To appoint auditore of the Society, and

c) To transact such other business, as may be brought before the
meeting by the Governing Council.

13. The President shall irave Power to sulnmon at any time a

special meeting of the Society, if considered neces6ary for
tianeacting business of important and urgent nature. /
,,.1

6d. The meetings of the .-S_g,c_f 
gty ehal1 be convened at 15 days

Y/rrt i r.c l^rv rhe Director. -line President shaLl have po\derE toilotice by the Director. shaLl have Po\dero to
76duce the notice period at his discretion, if the circumstanceE

/\
L5.r Everv.fiE j Every notice calling a meeting of the Society shall state

E^U/. aite, time and place lt which such meeting will be held andbe held and

rshall be served upon every member of the Society.not lees than 15;

clear days before- the day appointed for the meeting'

16. If the President is not Present at the meeting of tf,"
iociety the members of the Soclety ehall choose one of the
MenberL present to be the Chairman of the rneeting'
/)
6tl One-thirrd of the members of the Society, present in perEon
l6all form a guorum at every neeting of the Society excePt. a

Special meetinf convened- upon the direction of the Chairman under
nirte 13 above. In case the necessary guorum is not, present within
half an hour of the notified time -ot:the said meeting, the said
meeting wil} automatically be adjourned to be held at the Eame

place -atter half an hou-r in whicn case no guorum would be

iequit:ea. tlhe specia] meeting- convened uPgn the..direction of
tUd cfrairman undei Rule 13 may be held with five membera present.

18. Should any member of
from attending t.he Meeting
to nominate a substit,ute
the Society, and such a
privileges bf a member of

19. AII questions at a'meeting of the Society.shalI ?:
determined tiy majority vote. Each-member of the Society shall
have one vote, an-d in 

-case of an equality of voteb, the Presicient
sha]1 have a.casting vote.

@\rERXrrIG COUTCIL

ZO. The affaire of the Society ehall be adninistered, directed 
_

.and controlled , in accordance- with the rules and regulatione of
the Societ,y, by a Governing Council.

ZL. The Governing Council ehall be compooed of the following
membere :-

the Society be unable or be plevented
of the Society, he ehall be at liberty

to take hie place for that Medting of
substitute shall have the rights and,l
the Society for that meeting onIY.

*
,*
i+:.=
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il chairman

ii) Representatives of the Ministries of Industry, commerce'

l"lloi.Lf Baucatlon, Finance and Scignce and Technology'

iii ) Director 'of

-uber)

Industri.ee, Govt, of Tamilnadu ' ( Ex-of f icio

iv) Representative of the recognised/rep.uted organieations,
agencies or public Bector underta-kings'of tne Govt' of India or

Stare Govt. ;;;;;t;;a--"lfn 
-ir," defelopment and promotion of

Leather, Footwear and aIlied Industries'

v) Persons to be aPPoint-ed bY

inaustfY and Profeeeionals in
industrie's f or a durati-on of
for re-nomination.

the Central Govt, ffom among lhq
itr. Leather-, Footwear and aIIied

thr;e -years wno shall be eligible

vi. Difector (Ex-of f iclo metnber"and secretary)

22. The tenure of the Governing council sharl be for a period of

l[r".';.;.- provided rhar-ih;]centra] Governqrent may tg5minate

Ii!"'r"'rllri'rrip of any *u*uti, or "members other than the ex-

of f icio membefs of the Coveiriitie Clrr".if . Upon ?y:h .Eerminations
the vacancie" 

-"i"fi"L"-, fi]led -in accordanCe with Lhe relevant

Drovieions of the ruleb. 
--tt.-members whose membership is so

[;i;;;;a "nurr 
be erisibre for reappoint'ment'

23, Theqgx-officio members\sha1I hold their office by virtue of

being the n"*ii"tt ot tireii" respective organisations ' Their

membership of lhe Govern:.n{ Coun.:-i sha}} aut6marically terminate

.in ca6e rhey. J";".".;-u"-"in-r;;a-ottl"" bv reason of which they

hold rhe membership of tf',L 
-iioverning 

- 
co'irncil or if they are

removed by the respect.irru oJg"ii;;li;;-from the :nembership of the

Governing councif.' The t."i""ii"" organisations shqlJ nominate

"tn"i"-i6 
their rePresentatives

24. The number of membere of the Governing council shqll be

between 12 to 20,

25. The Coverning Cou'r.ci1 ehalI f unction notwithstandin$ that

any per8on *;;--i; enrirl;-d 
- i; P" 1. member by. 

_ 
re-ason of his

office, i6 not a member of the Coverning Couniit {ot the tine

being and ,,oiJitn"iuna:-ng "ny 
otheryucuticy in its body whether

by non-appotrri*"nt or otfrerwiee ald no -act or proceedings of the

Governing c""n-"il- sfraII b;-'in""fiaated merely- by -reason of ' the

happening ot-in, of-the above events or of ity-defects in the

ipibi"m5nt of anY of its members '

26. A member who fails to attend three consecutive meetings of

, the Governing council without ]eave of abeence granted by the

, iiiiirr.rr, srr;rr- cea'e ro be a member thereof

Any vacancy
be filled bY

in the memberehiP of
an appointment made bY

)<a

the Governing Council
the Central Government'

.+ ]\.,

&
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28. lleeti-nge of the Governing Counci] shalJ ordinarily-P:-!"19
ii tli regietered office of the Soci9tY,. or at any other ?]a-ce ag

tbe Chairman lnay decide., for reviewing the -Progrees o.f -the
S"ni"ty, ina coniidering tfre proposals that may.be.brought -before
tb;-c"ir;rning-iouncit, 5y ttre- Oirector, for achieving the desired

"ir"-""a.;bj;.i; 
i" *.ntioned in the Memorandum of Aseociation of

the SocietY.

29. .The council shal} meet atleast Lhrice in a financial yeSr

i.". on"" in four months'ii*. provided that the gap between the
tro ,".tings wi]I not be more than six months '

30. fh; *.^L.t" of the Governing Council shall be served notice
in writing 15 days before the aite of the meeting. The notice
shalf- Bet- ou* trrJ A"tLl-1im" -and venue of the meetihg, and sha]]
aleo contain the agenda for' the rneeting . 

( including minutes of the
previous meeting)." The Chalrman sha1l-have Powers to reduce the

irotice period , if the circumstance. Bo warrant.

31. The chairman shaII preaide over aIl the meetings of the

Council . In cage the Cirairman is unable to attend, he maY

appoint some other inember' io Ue tf,. Chairman of the meeting; and

in case there is no Chairnan; the Chairman is not Present' the

members present shall choose one of them to be the chairman of

that meet'ing.

32. One-third of the members of the Governing council preeent in
person shall constitute a guorum'

33. The chairman of the Governing council *uy himself call or by

;- ;"d;i"iii"" in writing s_ign6O^ by him ieguire the Member

Secretary to-caf f a meeting 
"f 

iU. Co'rerning Council at any tine'

34. ',Each member of the Governing council including the chairman

ahall have one vote and :.t Jtrere 
-sha}I be an equality of Votes on .

;;t-q";;tion,-gr.-qr.iir." shall in addition have a casting vote'

35. Any Businesa, except such a6 the Governing council mal by,l

general or speciaf' order'direci to be placed beiore the meeting,'

uay be ..rrrEa-""i UV_circulation amongbt a1] its members and any

resoLutj.on eo circi,tut"O and approv-ed by .". ma jority .o-f th:
;;,,r5g;-sig1-ing-irrarr Ue- ai effLltual and binding aE if such

reeolutj.on had been passed it u neeting of the Go;verning-Council' ''

provided that at 1east on"-tfritd of thie nembera of the Governing
-council 

have recordbd their views on the resolution '
'

36. AII questions at a meetingl where unanimity is not reached'

ehal] be decided by a 1nuj"riiy vote. But -in the event of
dieagreu*"rt 

-U.tr..n th; 
-reprls_entative of the Mini-etry . 

of
ffnir-"r and ttre Chairman of tie Councilr. oll a financial matter
LEi""a the delegatea Powerg of the Minie-try,/-Department of the

Govt. of Indiar- th" mattir shall be referbd to the Minieter
of the adninietrative Uiniatry concerned and the Finance

l'.*
N-{

s)

trtinieter for a decision..

' - ' 1-,=-*,r=/-M"'l'Y , 
I
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37 - The chairman of Ehe Golerning- council may rqfer Eo tcent,ral Governme:rE any_ question, which, i; his 'opii,iorr, - 
is 

-

sufficient import,ance tof Ehe decision of Ehe Cent,ral Governmeand t'he decision of Ehe cenEraL GovernmenE shall , be uinair.g -t,he SocieEy and it,s Governing Council

BowBRS' A}rp n Ngrro!ffi 0E rEE GolrERNrlrF gowerL

3-8. 
-SubjecE, Eo Ehe provisions of t,he Memorandum of Associat,i,

t,he Governing council sharL have furr powers and auE,hority Eo (

all a.cta, maEt,ers t,hings and deeds w-rricrr may be necesiary r

expedient for Ehe- purpose _of Ehe Societ,y and ilicrrout any rsirlrlr
derogaEing from the generariEy of E,heir lowers, in particllar C:following : -

i) -To prepare and execute det.aired prans.and programmes for t)
establishment of t,he InsEit,ute and to carry on its-administ,rati<
and management af Eer such esE.abl_ishment.

ii) To look afE.er and manage t,he rnst.iE.uL,e and properties of trI
SocieE,y and t,o spend moneys required f or t,hat. pUrpoie.

iii) .To receive grant,s and conEribuEions and t,o have cust,ody (

the funds relating t,o t.he Inst,it,ut,e.

iv) To prepare che budget. esLimaees of E.he Society for ea(
year, and Eo sanction the expenditure within t,he 1imits of tl
budget. as approved by E.he CenCraI Government.

v) To prescribe and conducL courses of t.raining in. t.he cent,re.

vi) To prescribe rul-es and regrulaEions for the admissj-on c
sE.udent,s Eo the various courses or Eraining.

vii) To lay. down ,sE,andard of proficiency
before t,he avJard of competence in respect, of
by Ehe Institut.e.

Eo be demonst,rate
the courses offere

viii) To est.ablish procedure Eo seIl or dispose of finished o
unfinished goods produced in the t.raining courses. t

ix) To establish procedures in respect of service and
advice t,o be rendered Lo t.he industry by the SocieCy
levy and collect.ion of charges for Ehe same.

I
cechnica

and Eh

x) , To lay down procedures for appoint,ment -of 
of f icers and sLaf

under Ehe Societ.y.;. and Lerms and Eenure of appointmenE,
emolumenEs, allowancee and rules of discipline and oEhe
condit,ions of service for, t.he officers and st.aff of Ehe socieEy.

xi) To creaEe administ,rat,ive, Eechnical and oEher posEs, and Er
make appointmenEs E,heret,o, in accordance wiCh E,he powerl
delegat,ed by t.he Minist,ry of Finance from time tc, Eime

N/vU* ka &l.i" {o-=,^



tt. subj_ect to these Rules and the By-laws the Governing
fuail ehall have the power to appoint ofticers and staff foi

* mfrrct'ing the af f airs to t.he Society and to f ix the amount of
ttc rcmrneration and !.o define their duties

.lO- lte Governing Council ehall have the power to ent,er into
rEltDgErengs with the Central Government, Stbte Governmenta and
otLer publi-c or private organisatj.ons or individuals for eecuring
q5 _accepting endowments, granta-in-aid, donations or gifte t;
ttG Soci-gtY on mutually agreed terms and conditions provi-ded t.hat
ttc conditions of suc.h grants-in-aid, donation of ditt, if aoy,'lDlll Dot be inconsistent. or in conflict with ine nature or
&jects of t\e society or with the provisions of these rules.

l0-l The Governing Council shall have the power t.o take overrnrd acquire by purchase, gift or otherwise fron Government and
other public bodies or private individuals willing to transfer
rceable and immovable properties, endowments or 'ot,her f unde
together wi'th'aoy 6Ltendant obligeitions and engagements not
inconsiEtent with the objects stated in the t'lemorandum of
lssociation and the provisions of these rules.

.lr - The Governing Council
instructions and other General
India.relating to the autonomous
Centra] Govt.

rrItxcIAI. AIID OT,HER COtp{ITTEES

lZ. The Governing
fiaancial and other
out the objects of the
sub-comnittee(s) so
conduct of business as

,13. The Governing

shal1 abide by the economy
instructions issued by Govt. of
bodies substantially funded by

Cc,un ci I sha 1I have the power to appoin t,

committees or sub-committees for carrying
Society, and by resolut.ion deiegate to the

constituted such of its powerE for the
it may deem necessary.

Council may by resolution deiegate to the
powers for the conduet of business as it mayDirector such of its

deem necesBary.

ru':rEoRrrrEs QE IHE socrETY

{3A.
I

i) The Chairman of the Governing Council who shali also be the
ex-officio President of the Society;

ii) The' Governj.ng Council;

iii) The Director;

iv) Such 6ther authorities as may be constitutld by the
Governing Council.

o"FrcERs QE TlrE SOCIETY

{3B. The following ehal} be the officers of the Society:-

The follbwing shal] be the authoritiea of the Society:-,

,,1

N.
l({(9

i ) The Chai*.1

vLry 
2 {"=+ Il-
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ii) The Director who shall also
the Society;

The
erning
ided by

the ex-officio SecreLary ofbe

iii) The Director eha1l be assiEted by such other officers aE
Day.be appointed from time t.o time

- lPBorr':rxEm QE tHE CHtlRlrntt

44. The Chairman of the Governing Council will be appointed by
lhe Central Govt. and shall hold office for a period of threl
year8.

Qr prBEsToli

45. Appointment to the post of Director shall be made by the
-Qentral Government,.

FUICTTOXS Atrp BOllFRg QE rHE CHATRT{AN

46. i )i ) The Chairman shhaIl have the authority to review
periodically the work and progress of the Societ,y and to order
enguj.ries into the affairs of the Society, and to pas6 orderE on
the recommendations of the reviewing or enguiry committees.

ii ) The Chairman shaII preside over the meeti.ngs of the
Governing Council.

*'l

Arp Pol{ERs 9E rFE pl,BpqroR

Dj.recror wi]] be ex-officio member Secretary of the
Council. He shall receive such reriuneration is may be
the Central Government.

48. Subject to these ruJes, the pirector, shall in all matters
under his charge, have powers as delegated by the Governing
CounciL.

49. He ehall prescribe the dutieE of all officers and staff of
the Society and shalI excerciae such aupervJ,sion'and disciplinary
control aE may be neceesary in accordance with thEse ru1es.

50. It ehal] be the duty of the Director to co-ordinate and
exercise general eupervision over all activities of the Society.

51. The Director shalJ exercise his po\rerg under the* directipn
superintendence, contro] of the President, of the Society. '-

52. The Director shall maintain a record of the proceedings
the Society and of the Governing Councj"I and shall perform
duties pertaini-ng to his office

Frrxps QE 3HB SOCTEIY

The funds of the Society will consiet of the following:-

1) Grants made by the GovernrnenL of India.

of
the

ii) Contributione from other

iii) Income from investmente.\/4l)
4ls-*y Th? -*1^qf*

(B

80urcea.
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iv) Receipte of the Society from other 6ource6.

53. The Bankers of the Society Ehall be any Nationalieed Bank as
Dy be-decided by the Governing Council. AIl funds shall be paid
irto the society's account wiirr the said Bank and sha}I no€ .be
rithdrawn except on .a _cheqge aigned by such officers a6 may be
9oly- empowered en thie behalf by the Chairman and counter:signed
!Y cltgirman or by an officer authorised by the Chairman-on ifrie
behalf.

TCOOT'XIS, AIID AUDIT

54' i) The Society ehalI maintain proper accounte and other
relevant records and Prepare an annua] statement of aecounts in
such fbrm a6 may be prescribed by the auditors appointed by the
Government of india

ii) Th; AccounEs of 'the 'society shall' 'be audited annually by
auditore and any expenditure incurred in connection with the
audit of accounrs of the Society shal] be payab).e by the Society.

iii) The audito:-s shalL have the 6ame rights, privileges anci
authority in connection with the audit of accounts of the
Society a6 the Controller and Auditor General of India has in
connection with the audit of Government accounts and in
particular, ehall have the right to vouchers and other documentg
and papers and co inspect any of the of f ices of t.he Societ.y.

iv) The Audited s;aLement of accounLs together with the Audit
Report will be placed before the Governing CounciL for
consioeratin anci ap,prova1, and thereaf ter the Barne shall be put
up before the General Body

rtrxuAr {gpoBI

55. The Annua1 Report and the yearly accounts of the Society
sha}l be prepared by thp Director for consideration. and approval
of the GoverninE Council and shalL thereafter be p.laced before
the Society at its Annua} General Meeting for consideration and
adoption. The Annual Report and Annuai ACcounts ehall be "eent to
the Government of India and to the members of the Society for
inf ormati-on.

tl,TERrrror QE EXTEBSTOX q[ rH8 PURP9SE QE rHE SOQrErr

56. with the prior approval of the Central Government the Society
may alter or extend the purposes for which it is est,ablished in
accordance with the provisions of the Madras Societies
Regietration Act.

ILTER.n,ITOX E EHE RIILBS

57 . The prior eanction of the ..Central Governmeng ehal I be
obtained before the Rules and Regulatione of the Society are
altered,/ambnded. The eaid rules anO regulationa aave and dxcept
thie RuIe and the Rul.e relating to powers of the Central
Foy.t**ent _may be altered _at. arry time by a l,-Reeolution paeeed by a,

imajority of thenmembera ofnthe Society :

,i^@ {)"=,4 <"sb= \
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[(' At1"''
!IO- Central Govt . ehal I have Pouers 3 -

l,t to give directione as to the'exercise
pirtonoi"" of the functions of the Society in
lDfic interest.

iit Ib call for such reports, documents and paPer6. with
6'tb; ""iiriti"" 

of tha Society, as may be reguired from

ti-.
Iii) To aases from time to time the relevance, effectiveness'
illrct and urti-iun"y ot til io"i"ti in fulfilling its functions
i! tbe 1ight of i* actual and fotential results; and their
ontribution iowards developmenl of Leather and Foot'wear

f,Hf. r._"+- I"g !;; 
- ;;i-l t "J r"*i'" re E our ce deve I oPmen t a ct ivit i e s'

Drasx)Llxrrox QE ltIE SOCrErr
t 

r. -.8-socig-t-y --sla-ll not be dieeolved without the consent of

E; 6.-t"I t"v;r;;eiU and-on 
-"uct dissolution the aesets of the

#.i5-&_-EG:.i:-#:jeai.- r:.rrr- i; iccordance with the _p.roY].si"l?
contained in- tll Societiet n"gi"teration Act aa applicable to

State of Tamilnadu'

AD
f R-=t).7 4e.\ Ds

\l(
t,

of PowerB gnd
matters involving

respect
time to

\;

(,

'"..t-" \

ry

10



.!
t

-

.'

a[ rEE

l7

cIlf,IEIE rlrrl IIIE tBovE
reITIT

nxB

1. SBRI S .A. T RI ZVI .

2. SURI BRATOi DUTT.

....
3. SHRI S.D.SINGH

l,

r -.\ 1.
\rt,r \ \u, iA'u

AnE THa BpLES tltD REOItrJ\rrO[E

. llrrrBEs

ADDITIONAL SECRETARY
& DEVELOPI.{ENT COMMISSIONER
SMALL SCALE INDUSTRIES
NIR},TAN BHAVAN
NEW DELHI_I10011.

JOINT SECRETARY
DEPTT. OF SSI & ARI
MINISTRY OF' INDUSTRY
UDYOG BHAVAN
NEW DELHI.

DEPUTY SECRETARY,
I P WrNG, DEPTT. OF rD
MINISTRY OF INDUSTRY
UDYOG BHAVAN
NEW DELHI.

It

f\
ke, .{J

oo S |-*

)

e

I

t.\
tr

.f.

) ,'.J'"
,t -t,

\" '

l. \-'

\i.\..

t\
; ,i,iu'.Lp

\,ti{v
/\ ,,,t'

w[,^-]
'dLlvr

\\0'* (*r-\-

lt )'
I

N.
l<T

IFAD
=ryilry $n's- ".7
:

11

/
,:,
l,I

r,.tr,

l
!!

ii

t:
i-



E

=o

-o
)
o(t)
att
6l
l{B

?
ro

L-c

\-c
J
o

va

(o

d
L

rc
d

l!)

o

(o

.E
Q)

'\)-

o
ud

Br-
ol

t
r-+>{ 6-

Lt-
3 0')

EY-
d

l..-) \srAo
Lr-.-

-ol
Et

l:\ (-i
n

d-t
g ts?-tOY

o
^-Jbfo

rc
c{ .)

E
orn F\9 uu

5v
Euos Lr--Eo)
Co.* S ,+

-E \3 >\

3 +*
,lt_:u'leE

€LC(n4 '-do
'uJA

-ES

rt
H
fr,g
XT

H
H
fi
II
}I
H
,*
II
H
H
fir|
H
fr
IIil
XI
Ix
XX

H
XT

A
rq(

E
€-9
'FSx\q*
eNs-

.s
Ft>

L\.
I
$

t^ \
-l ,,

BR
{qi
tnsq
-S rY.Porzt
-: ^Q)f/'\{J

t
\s
**
.:j
C'rl

U)
l-rl

F
t'r I

.D

a:t PE# V
E :'d r-
E iE 5

.-F

6 Eo
E f 5 4U, 9* (J
EDF4'

& E: F
e o€'E i2 &
.H€E i
f (n\J l1l
E rf'\

= 
€E E

E i-; &
e .€: tri;s€o; eE FlO EE -E g'
8f 98E

F
&
14
(-)

x
H

d

z

E
H

0
r

H
H
}X
}T
}X
H
H
XT

H
u
H
}T
H
u
u
u

HHHHHHHHH



ilcu[TruDustRtEssE-Rvl*
iniiriure (cow- oF INDIA)

MADo'g - FOn 032.

1 ? sEP tf{5

C. R. No:

Sec. f)Y' No:

Acte.and Rules - Tamll Nadu Societies Reglstration Acte L975
(TamlL Nadu Aet 27 of 1975) and Tarnil Nadu Societies Reglstn -
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READ:

1. Frqn the Gevermment of lndiEe Hinistry @f
Industry Small IndustrieE SenrJ.ce Tnstitrrte
tr.No .L7@tt (J6) /93. dt. 18 .4. 95. .

2. Frenr the National Ireather Developmept Progreirnme

. Lr.N@. IndustrLes/92/4@2.tLo dt.19 i4.95.

3. From ttre Inspector General of Registratien
\ \ Lr.No .24L7L/+L/91r dt.8.5.95.

&. Srem the Governrnent of Indiae Ministry of" Industry grnai,I rr.ldustries Se:rzice tnsiitute
Lr.No.E/L7OLL/(26)/93, dt.10.7.95. '

ORDIR: aa to3

fhe Government of Indiae Mlnistry of Industry had set
up a @en$ral Footrr,rear ttalning Centre at Mad.ras during 60s
maX.nly with the obJeetl.ve of augmenting the availabtllty
ef traj.ned manp@wer for ttre footrrear rnanufaeturing i.ndustry.
51nce then Central Footruear ttaLning Centre has been provi.ding
TraLnlng and eerunon facility ser:trice to the industry ln ttre
State of famLl Nadu and adjoinJ.ng areas, I(eeping ln viers sf
the lndugtien of sophistica.ted maehLnes and the new technology
ln the manufacture of foetpr€€rrsr a pr@grramrne of raodernlsation
of Central F@@tldear' Braining Course was undertdkan 411a{ ng the
year 1992 wlth the asEistanee.of IINDP. Wlttr a view 5lJ achlenJ'ry
sptgdy implementatLon of modernl.satien progranune and faclll-
tatlngr thre prevlsl,on sf &npreved senrLcesj Lt has been decided
to csnvert e Central Footwear TrainJ.ng- Centre to an autonomcu s
fnstltutio ould be an aLded Go ernment ef IndLa Sodiety and
t*ould be managed by a Governfu; Ceuncj-l Consisting of the
rePresentatlves of Government of India and GOveinment of Tamll
Nadu and industrialists. fhe Societyt s activities are directly
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c@ntrolled by the Government of India and i.ts accounts are
audJ.ted iry the Audltors appointed by the Government of India"

2. The Director of Small Industries Serrrice Institute
of Government of India has, therefore, requested thls Govern-
ment ts accerd ocemption to the Central Footwear fFraining
Odntre Madras froro the applicabtllty of sedtLons Zlil L2,
15(X)r L5(3), 15(3), 25(3) and 41 ot Barnil Nadu societLes
RegistratLon Acte L975 and Rtrles 6t L4, 22 and 25(1) of the
Tamtl Nadu $ocLeties Registration Rulesr 19780

3,.-The..Inspeptor General.,of Reglstratien - has. alsq
rgpgrted that the obj of the Central Foettrqar.Trainlng_.

.,C6nire whlch has been ta.b]lshed Ey the Government sf Indla
is to promote researc nd training in Footwear Industry.
He has also opined thatr the society 5au functlon proglerJ-y
in view of overall supervlsion an<l Cotrol of Gevernment of
India. He hase thereforer recornmended ttratr the society may

be exempted frsm -ttre Pr isions of Tamil Nhdu Socleties
Registration Act, t975 Government desire 5@o The Government
therefore, aecept the reco{nmendatlon of Inspector General of
Regristration.' F c I t

4. In exercise of the pcruqers eonferred"by clause (1) of
sectien-54 ef the TamJ.l .Nadu SecLeties'Registration Acte L9'15
(famLl Nadu &t 27 of L975, tjre Governor of fanil Nadu bereby
exempts tffientra} tutrrear P- Ag: €entre- at !{ed-ras frm the
provLeJ-@ns of seetl-@ns " 2( j> , 12, 1.5 (1); 15 (3) r 15 (3) , 25 (3) and
qt ot tamLl. Nadu Socleties Registratlon Acte L975 (tarntf Nadu
Act 27 ef 19?5)'and Ruleq 6e !4, 22 and 25(1)'-f ttre Tanrll Nadu
Sodietles RegigtratLon.Rtrlesr 1t78r . '.
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CENTRAL FOOTWEAR TRAINING INSTITUTE, CHENNAI. 
 

 PERSONNEL POLICY MANUAL (SERVICE RULES) - GENERAL 
 

1.0 Title 
 

These rules shall be called CFTI, Chennai Personnel Policy Manual (service rule) or in 
short Personnel Policy Manual (‘Service Rules’)  

 
1.1 Commencement 
 
 The service rules shall come into force with effect from  
 
1.2 Interpretation: 
 
 In these rules, unless the context otherwise requires:- 

 
a) ‘Appointing Authority’ in relation to an employee means the authority 
empowered to make appointments to the posts or grades which the employee 
for the time being holds in the Central Footwear Training Institute, Chennai. 

  
b) ‘CFTI’ means the Central Footwear Training Institute, (CFTI), Chennai and 
shall include all the field offices, Cells or any other branch or office that the 
CFTI, has established or any establishment in future  anywhere in India. 

 
c) ‘Director means the Director of the  CFTI, appointed in accordance with the 
rules and regulations of the Society. 

 
d) ‘Employees’ means a person appointed to any sanctioned post in the CFTI 
and will include a person on probation. 

 
e) ‘Confirmed employee’ means an employee who has satisfactorily 
completed the completed the prescribed probationary period. 

 
f) ‘Employee in probation’ means an employee who has been appointed with 
a view to consider his suitability for regular appointment to the post. 

 
g) ‘Trainee’ means a person who is under training on short-term or long-term 
course run by CFTI. 

 
 h) ‘Service’ means service in connection with any affair of the CFTI, 
 
 i) ‘Premises’ means  premises of CFTI. 
 

j) ‘Notice’ means a notice in writing  required to be given or displayed on the 
Notice board for the purpose of these Service Rules. 

 
k) ‘Notice Board’ means the Notice board specially maintained by the CFTI 
for the purpose of  displaying notice etc. 

 
 l) Words denoting the masculine gender shall include the feminine gender. 
 

m) Words denoting the singular number shall include the plural number and 
vice versa 
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1.3 Exhibition of Service Rules: 
 

A copy each of these rules shall be kept in the Library of the CFTI and also with the 
personnel Department which may be referred by the employee. 

 
1.4 Amendments to Personnel Policy Manual (Service Rules) 
 

a) These Service Rules can be amended at any time by the Governing Council 
amendments shall take effect from the date on which the Governing Council gives 
effect to such amendments. 
 
b) All  amendments made to these Service Rules and any notices, orders or 
instructions issued thereunder, shall be notified from time to time and displayed on 
the Notice board. 

 
1.5 Removal of doubts: 
 

If any doubt arises as to the Interpretation of any provisions of these Rules, the matter 
shall be referred  to the Governing Council and its decision shall be final. 

 
1.6 Duties and Responsibilities of posts : 
 

a) Every employee shall carry out the duties and responsibilities of the  posts for 
which he has been employed. 
 
b) Employee is paid to do the work of the CFTI and shall not engage in any other 
work directly or otherwise for himself or for any one else during or outside working 
hours. 
 
c) Each employee shall be responsible for and take proper care of the property of the 
CFTI 

 
d) Every employee shall perform such duties/responsibilities as may be assigned to 
him from time to time. 

 
1.7 Appointments : 
 
The following conditions shall apply to all appointments in the CFTI. 
 
 a) No person who is less than 18 years of age shall be appointed. 
 

b) Every employee shall declare his date of birth at the time of his first appointment 
and produce a documentary evidence like School Leaving Certificate, 
Matriculation/Higher Secondary Certificate. 

 
c) The fact about detention or arrest by police, conviction by court of law or any other 
fact which could debar a candidate from entering into Govt/Public Sector 
Undertaking Service must be clearly conveyed at the time of applying for a post in 
the CFTI and also subsequently, if anything of this sort, has happened till joining or 
during the service. 

 
d) The furnishing of false information,  suppression of any factual information in the 
application for employment or in any other communication prior to and during the 
course of employment would be disqualification and will render a candidate unfit for 
employment in the service and be liable for such disciplinary action as may be 
deemed fit by the appointing authority. 
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1.8 Hours of Work: 
 

The working hours of the CFTI including Administrative Office and Workshop shall 
be 48 hours a week excluding  half  an hour’s lunch break. CFTI  will observe six days 
working in a week. 

 
Every employee shall be punctually present at his work  place and start at the 
prescribed time 

 
1.9 

A  punching Card System/Electronic Device right from  Group ‘A’ to Group ‘D’ 
employees will be observed in  which all of them will indicate the arrival and 
departure timings. 

 
1.10 Recording of Non-attendance : 
 

While recording non-attendance the following abbreviations shall be by the authority 
responsible for supervision of the attendance : 
 
1) Casual Leave   CL 
2) Earned Leave   EL 
3)  Restricted Holiday  RH 
4) Extraordinary Leave  EOL 
5) Compensatory Holiday  CH 
6) Leave of any other kind  L 
7) Absent    A 

 
1.11 Identity cards for Employee/Trainees 
 
 1. Every employee may be issued an Identity Card as deemed necessary: 
 

2. Every employee shall show his identity card to the authority of the CFTI who is 
authorised to check the identity cards and regulate entry/movement of persons to/in 
the premises. 

 
 3. Identity card will be issued to the employee free of cost for the first time. 
 
 4. Loss of Identity Card shall be reported immediately to the competent  authority. 
 

5. Subsequent issue of identity card due to loss of the previous one shall be on 
payment of the fee as may be prescribed. 

 
6. An employee/trainee leaving the service/training for any reason whatsoever, shall 
surrender his identity card to the prescribed authority. 

 
1.12 Entry and Exit : 
 

All employees /trainees shall enter and leave the premises through such gates as may 
be prescribed. Employees entering or leaving the premises are liable to be detained 
and searched by security staff as may be authorised for this purpose. 

 
1.13 Observance of the Safety Rules : 
 

All employee shall compulsorily observe all safety rules and regulation as notified by 
the CFTI from time to time. Employee should use safety equipment and take other 
precautions as necessary. Breach of these orders and non observance of safety rules 
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shall be treated as misconduct and the concerned employee shall be liable for such 
action as considered necessary by the competent authority. 

 
1.14 Shift Working : 
 

More than one shift may function in a department or departments or if any section of 
a department of the CFTI in the exigencies of work and at the discretion of the 
competent authority. 

 

2.0 CLASSIFICATION OF POSTS 
 
2.1 All posts in the CFTI shall be classified as under : 
 
S.No. Description of posts   Classification of Posts 
 
 Post carrying a basic pay 
 or a scale of pay with a  
 maximum of 
 
1. Rs. 13,500 and above   Group  ‘A’Equivalent 
2. Rs. 9,000 to Rs. 13,499   Group  ‘B’  -do- 
3. Rs. 4,000 to Rs. 8,999   Group  ‘C’  -do- 
 
   
3.0 RECRUITMENT 
 
3.1  General 
  

As per Recruitment Rules, all the Group ‘D’ employees will be engaged through 
Manpower Agency. 

  
All vacancies proposed to be filled up in Group ‘C’ posts shall be notified to the 
Central employment Exchange as per the prescribed procedure. Such vacancies,  will 
not be filled up from Open market  unless the Employment Exchange, issues a 
Non-availability Certificate. 

 
3.2  

Conditions for Release of vacancies for being filled from amongst candidates from 
Open Market : 

 
 a) Employment Exchange Certificates inability to nominate suitable candidates or : 
 
 b) No nominations are received by the CFTI within the prescribed time. 
 
3.3 Filling up  of vacancies released by the Employment Exchange 
 

Direct recruitment through the open market should be undertaken only on the same 
terms and conditions of appointment as notified to the Employment Exchange. If, 
however, the terms and conditions of appointment are changed or recruitment is 
undertaken after a period of six months or more, the vacancy should be re-notified to 
the Employment  Exchange. 

 
3.4 Recruitment through Advertisement : 
 

1. Vacancies in Group A & B posts shall be filled up through open advertisement 
which may be given in the prominent/leading newspapers and also in the 
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Employment News, published by the publication Division of Ministry of Information 
and Broadcasting, Government of India, New Delhi. 

 
2. While advertising the posts full particulars of  the post like Job 
Description/Responsibilities, Salary etc. should be given. 

 
3. In order that candidates possessing the required qualifications and experience need 
only apply for the advertised posts and for proper screening of the candidates  on the 
basis of particulars furnished by them, applications may be called in the prescribed 
format - Annexure I which is only an illustrative one. 

 
3.5 TA for Interview/Test 
 

Candidates called for interview/test from out stations may be reimbursed to and fro 
single fare from the actual place of undertaking journey or from the normal place of 
residence whichever is nearer to the place of interview at the following scale : 

 
Group ‘A’&’B’ Post Sleeper  railway fare or bus fare (limited to Sleeper railway  

fare in case places which are connected by rail) 
 
 Group ‘C’ : IInd Class railway fare or bus fare (limited to as railway fare 

 in case places are, connected by rail) 
 
4.0 RESERVATION IN RECRUITMENT 
 

Reservation at the prescribed percentages for Scheduled Castes,  Scheduled Tribes 
and other categories shall be made to the extent fixed by the Government of India for 
filling up the posts by direct recruitment in term of D/o. P&T....... No. Dtd ....... as 
amended from time  to time. 

 
5.0 MEDICAL EXAMINATION ON FIRST APPOINTMENT 
 
5.1 Basic Requirement 
 

Every new entrant to the service is required to produce  a Medical Certificate of 
Health issued by a competent medical authority. 

 
5.2 Competent Medical Authority 
 
 1) Group ‘A’   : Medical Board 
 
 ii) Group ‘B’ & ‘C’   : Civil Surgeon or   
       District Medical or a   
       Medical Officer of   
       equivalent status. 
 
5.3 No Medical examination necessary in the following cases: 
 
 a) A person appointed purely on ad-hoc basis for a period of less than 3 months. 
 
 b) A confirmed employee selected for a new post in the CFTI. 
 

c) A person already in service of Central/State Govt. and recruited through 
competitive examination/interview and had been medically examined earlier by 
appropriate medical authority and declared fit according to the same medical 
standard. 
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5.4 Temporarily Unfit 
 

Candidates declared as temporarily unfit for appointment for a brief period, will be 
re-examined by the medical authority after a reasonable period  which may be 
decided by such an authority. 

 
5.5 Appeal against adverse findings : 
 

The CFTI will not accept any appeal against the  findings of a Medical Authority or 
Board. 

 
5.6 Re-imbursement of Fees : 
 

Fees charged by the Medical Authority/Board for initial Medical examination, will be 
reimbursed to the candidates by the CFTI. 

 
5.7 Incidental charges to be borne by the candidates : 
 

The expenses incurred on radiographic examination of  the chest, other X-ray 
examination, Medical specialist fee, hospitalisation charges, laboratory fees for blood 
sugar and  other tests called for by the Medical Specialist, shall be borne by the 
candidates themselves in all the cases. 

 
5.8 No T.A. for procuring a health certificate : 
 

Traveling allowance will not be admissible for a journey undertaken to procure a 
health certificate on first appointment 

 
6.0 VERIFICATION OF CHARACTER AND ANTECEDENTS 
 
6.1 

It  is the responsibility of the Appointing Authority to satisfy itself about the identity 
and suitability of the candidates selected for appointment. For this purpose, 
verification of character and antecedents shall be prerequisite condition for all 
candidates appointed by direct recruitment. For verification of character and 
antecedents, certificate given by two references mentioned by the selected candidates 
will  form the basis and attestation by the candidate should be signed by the 
Notary. 

 
6.2 

Action for verification of character and antecedents will be taken as per the 
prescribed procedure and guiding principles, laid down by the Ministry of Home 
Affairs (Department of Personnel & Administrative Reforms). 

 
6.3 Selected candidates will submit Attestation Forms in Triplicate. 
 
6.4 

In cases, where such verification has been done earlier by the previous Government 
Department/Public Sector undertakings etc. in respect of any candidate  selected in 
the CFTI, a copy of the Verification Report may be called and kept on the record. 

 
6.5 

An entry to the effect that Character and Antecedents have been verified shall be 
recorded in the Service  Records of the employee under the signature of the 
Competent Authority. 
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7.0 OATH OF ALLEGIANCE 
 
7.1 

Every new entrant to the service is required to take an Oath of Allegiance to the 
Constitution of India 

 
7.2 

The oath can be taken in Hindi or English or in any official regional language with 
which the employee is conversant in the prescribed format - Annexure II 

 

7.3 
Employee who is a foreign national is also required to  take an oath in the 
prescribed format - Annexure III 

 

8.0 MARRIAGE DECLARATION 
 
8.1 

Every new entrant to the service is required to furnish  a marriage declaration in the 
prescribed format -  Annexure IV 

 

8.2 
Bigamous marriage shall be treated as a disqualification and the following are not 
eligible  for appointment :- 

 
a) Who has entered into or contracted a marriage with a person having a spouse 
living or : 

 
b) Who, having a spouse living has entered into or contracted a marriage with any 
person. 

 
9.0 INCREMENTS 
 
9.1 

Increment in a time scale of pay may be drawn as a matter of course unless it is 
withheld. 

 
9.2 Increment will be drawn on 1st of the month in which it falls due. 
 
9.3 The following periods of service will count for increments: 
 
 a) All periods of duty. 
 b) Service in another higher post. 
 c) Leave of all kinds except extra-ordinary leave on private affairs. 
 d) Extra-ordinary leave on Medical Grounds. 
 e) Deputation out of India/Training in India as well as abroad. 
 
10.0 ADVANCE INCREMENT 
 
10.1 

Advance Increments on initial appointment may be granted in cases of exceptionally 
qualified and experienced candidates. The number of advance increments will 
depend on merit in each case. 

 

10.2  
The next date of increment after the grant of advance increment will be the normal 
date of increment. 
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11.0 STAGNATION INCREMENT 
 

Stagnation Increment will be allowed to the CFTI employees at the same rates and 
subject to such conditions as applicable to the Central Government employees for the 
grant of such Increment. 

 

 

12.0 DEARNESS ALLOWANCE 
 

Dearness Allowance will be paid to the employees at the same rates and pattern as 
sanctioned to the Central Govt. Employees subject to the usual terms &  conditions. 

 
13.0 HOUSE RENT ALLOWANCE & COMPENSATORY (CITY)ALLOWANCE 
 

House Rent Allowance and Compensatory (City) Allowance to the employees will be 
paid at the same rates & pattern and subject to the same conditions as are applicable 
to the Central Govt. employees based on the  classification of cities as approved 
by the Central Govt. 

 
14.0 TRAVELING ALLOWANCE 
 

Traveling Allowance on tour will be regulated on the  same rates and pattern 
subject to the usual conditions as are applicable for grant of T.A. to the Central govt. 
employees. 

 
15.0 PROBATIONARY PERIOD 
 
15.1 

An employee appointed in the service, shall be placed on probation to assess his 
suitability for the kind of work for which he has been appointed. 

 
15.2  
 

A candidate selected for appointment to Group ‘A’   ‘B’  or ‘C’ posts shall be placed 
on probation for a period specified in the relevant Recruitment Rules. However, there 
will no probation for internal candidate appointed to higher post. 

 
15.3  

After the stipulated period, unless there is any  communication to the contrary, 
probation will be deemed to have been satisfactorily completed. 

 
15.4 

Probationary period will not be extended and an employee whose performance has 
been assessed below expectations will not be retained further in service. 

 
15.5 

Appointing Authority alone is competent to terminate  the services of an employee 
during the probationary period wherever it is considered necessary. 

 
16.0 CHANGE OF NAME/SURNAME 
 
16.1 

The name/Surname of every employee is entered in the  service documents based on 
school certificate produced by him/her at the time of entering into the service. 
However, there may by occasions to change name or surname of the employees in 
exceptional cases for which the following procedures may be followed. 
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16.2 Addition/deletion or change in name/surname : 
 

a) An employee who desires to adopt a new name or to effect any modification in 
his/her name or surname or surname may do so formally by a deed changing his/her 
name. 

 
 b) The change should then be published in a prominent local paper and  
 
After, completion of the above formalities, the change  desired by the employee will be 
effected in his/her service records under the signature of the competent Authority. 
 
16.3 Addition/change in surname of a female employee on  marriage/re-marriage : 
 

a) The female employee shall give a formal intimation of her marriage/re-marriage 
along with her request for a change in her surname. 

 
b) Husband’s name, surname may also be intimated. On receipt of the above 
information/documents necessary change in the surname of a female employee will 
be effected in her service documents. 

 
16.4 

Deletion of surname etc. on divorce, separation or death of the husband of a female 
employee : 

 
 a) The female employee shall give an intimation regarding change in marital status. 
 
 b) Request for change in her surname etc. 
 

Necessary change will, then be effected in her service records to this effect by the 
Competent Authority. 

 
17.0 APPLICATION FOR OUTSIDE JOBS 
 
17.1 

An employee who desires to apply for posts elsewhere  may forward his application 
direct to the concerned  quarters under intimation to the personnel Department  of 
the CFTI.  

 
17.2 No employee shall apply for outside jobs in the  following cases : 
 

a) During the period of bond where the employees has to serve the CFTI for a 
specified period. 

 
 b) During suspension or where disciplinary case is pending against him/her. 
 
17.3 

In case, an employee is selected for outside job, clear notice will have to be given by 
the employee for the prescribed period indicated below before he is actually relieved 
of his duties 
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SNo. Employee belong to   During probation Period of   
        notice after   
        completion of   
        probationary   
        period 
--------------------------------------------------------------------------------------------------------------------------- 
 
1. Group ‘A’,‘B’&‘C’   1 month  3 months 
 
 
17.4 

Before  an employee is actually relieved of his duties, necessary check list in the 
prescribed form (AnnexureV)  will be completed by the personnel Department and 
order of the Appointing Authority be obtained. 

 
17.5 

In the interest of the CFTI the notice period may be curtailed by the Appointing 
Authority at his discretion taking into account all the relevant factors prevailing  at 
that time. 

 
17.6  

On receipt of the notice, from the employee to relieve him, to join at any other place, 
the Appointing  Authority reserves the right to relieve him at any time during the 
period of notice without paying any compensation of the notice period. 

 
18.0 RESIGNATION 
 
18.1 Competent Authority to accept resignation: 
 

The Competent Authority to accept the resignation of an employee shall be the 
Appointing Authority 

 
18.2 Contents of the letter of resignation : 
 

An employee who intends to resign from his post shall  send resignation to the 
competent authority in writing  expressing his willingness to resign giving one 
month/three months notice as the case may be,  immediately or from a specified date. 
The letter of resignation should be unconditional. 

 
18.3 Conditions under which resignation may not be accepted: 
 

a) when the employee is engaged or detailed on work of importance and cannot be 
relieved immediately before making alternative arrangements. 

 
b) An employee is under suspension and a disciplinary case is either pending or 
contemplated, against him. The competent authority may, however, decide whether 
in accepting resignation of such an employee. 

 
c) When an employee has received training at the expense of the CFTI, has executed a 
bond to serve for a specified period, his resignation will be accepted only when, he 
discharges all such obligations. 

 
18.4 Date from which a resignation becomes effective  : 
 

a) A resignation becomes effective from a date when it is communicated by the 
Competent Authority, it will be reviewed by the Competent Authority.  

 



 13

b) In case, an employee withdraws his resignation before, it is communicated by the 
Competent Authority it will reviewed by the Competent Authority. 

 
18.5 Check list to be completed before actual relief of the employee  : 
 

Before an employee’s resignation is accepted and he is  actually relieved of his 
duties, a check list as prescribed may be completed to ensure that all dues of the CFTI 
have been settled and nothing is outstanding against him. Annexure V 

 
19.0 TERMINATION OF SERVICE- CIRCUMSTANCES & EVENTUALITIES 
 

Subject to the provisions of the rules in force, the services of an employee shall stand 
terminated in any of following ways :- 

 
 a) On his death 
   

Services of an employee shall cease with effect from the date of his death. Pay and 
Allowances of an employee may be drawn in his favour including the day of death 
irrespective of the time of death. 

 
 b) Termination as per terms & conditions of service 
 

The services of an employee may be prescribed in the terms & conditions of 
appointment. In the absence of  any such specific provision, the services of an 
employee may be terminated in the following manner : 

 
i) During probationary period services may be terminated without assigning 
any reason and without any notice. 

 
ii) Appointment of a confirmed employee may be terminated at any time by 
giving three months notice or by making payment of pay and allowances for 
notice period. 

 
 c) On tendering resignation 
 

The services of an employee shall cease with effect from the date his resignation is 
accepted by the Appointing Authority.   

  
 d) Retirement on Superannuation 
 

The services of an employee shall  cease on the  afternoon of the day on which he 
attains the age of 58 years irrespective of the fact whether a formal order is issued to 
this effect or not. 

 
 e) When declared incapacitated for service by a medical authority 
  

An employee declared unfit or incapacitated for further  service by a medical 
authority, shall be discharged from the service from the date he is declared 
unfit/incapacitated. 
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 f) Removal/Dismissal as a result of disciplinary action : 
 

The services of an employee shall stand terminated who is removed/dismissed as a 
measure of penalty. 

 
 g) on abolition of post held by the employee 
 

If the post held by an employee is abolished as a result of policy, economy in 
expenditure or due to any other reason, the services of an employee may be 
terminated in the order of juniority. 

 
20.0 SERVICE RECORDS AND THERE MAINTENANCE 
 
20.1  

CFTI will maintain a service record for each of the regular employee belonging to 
Group ‘A’ Group ‘B’ and Group  ‘C’ in the prescribed form. 

 
20.2  

The service records will be kept in the custody of an authority so authorised by the 
Director. 

 
20.3 The service records shall contain the following  entries: 
 

a) Every step in the official career of the employee like appointment, date of joining, 
increment, regular leave, pay fixation etc. 

 
 b) Period of suspension, interruption. 
 c) Reversion or reduction to lower post. 
 d) Major/Minor penalty imposed upon the employee. 
 e) Verification of character and antecedents. 

f) Medical fitness on first appointment indicating the status of the Medical Authority 
who examined. 
g) LTC availed for visiting Home Town or to any place  in India indicating the 
period and nature of leave,  date of commencement of journey, place visited etc. and 
also the names of the family members of the employee. 

 
20.4 The following documents shall be placed in the service  book of the employee  : 
 
 a) Declaration of Family Members. 
 b) Declaration of Home Town for purpose of LTC. 
 c) Medical Fitness Certificate on first appointment  
 d) Oath of allegiance 
 e) Declaration of marital status. 
 f) Nominations if any. 
 
 
20.5 Annual Verification of Service :  
 

 Service verification certificate shall be recorded  under the signature of the
 Competent Authority every  year ending 31st March in the following form: 
 

“Service verified from-------------------------------- to --------------------------------on the 
basis of etc. 

 
20.6 Attestation of entries in the service book------------- 
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All entries in the service record shall be made under the signature of an authorised 
authority. 

 
20.7 An employee may inspect his service records : 
 

21. LEAVE RULES 
 

These rules will be applicable to the employee except those covered under Standing 
Orders/Revised orders as per Vth pay commission recommendations/and further if 
any from time to time. 

 
21.1 DEFINITION 
 

In these rules unless there is anything repugnant in the subject or context, the words 
used will be defined as follows: 

  
a) “Earned Leave” means leave earned in respect of periods of service and granted on 
full pay. 

 
b) “Half Pay Leave” means leave on half pay earned by the employee in respect of 
service. This can be availed as leave on private affairs or as sick leave on medical 
certificate.  

 
c) “Commuted Leave” means leave granted on medical certificate on full pay for half  
the period of Half Pay Leave admissible. 

 
d) “Extraordinary leave” means leave sanctioned under special circumstances 
without any leave salary. 

 
e) “Pay” for purposes of these rules will be the amount drawn monthly by the 
employees pay which has been sanctioned for the post held by him. 

 
 
21.2 GENERAL PRINCIPLES 
 
 1. Leave cannot be claimed as a matter of right. 
 
 2. The leave sanctioning authority may refuse or revoke leave of any kind. 
 

3. It is not open to the sanctioning authority to alter the kind of leave due and applied 
for. 

 
4. Leave of one kind taken earlier may be converted into leave of a different kind at a 
later date at the request of the employee and at the discretion of the authority who 
granted the leave. 

 
5. Conversion of one kind of leave into leave of a different kind is permissible only 
when applied for by the employee while in service and not after quitting service. 

 
6. Leave sanctioning authority may commute retrospectively periods of absence 
without leave into extraordinary leave. 

 
7. An employee  on leave should not take up any service or employment elsewhere 
without obtaining prior sanction of the competent authority. 

 
 8. An employee should produce medical certificate for leave on medical grounds. 
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9. Leave sanctioning authority may secure second medical opinion, if it considers 
necessary 

 
10. An employee who is on leave on medical certificate will be permitted to return to 
duty on production of a medical certificate of fitness. 

 
11. Overstayal of leave without proper sanction, will be treated as unauthorised 
absence. 

 
12. Willful absence from duty after the expiry of leave renders an employee liable to 
disciplinary action. 

 
21.3 ENTITLEMENT OF LEAVE 
 

The nature and quantum of leave admissible to the employee will be as under and as 
applicable to Central Government Servant (Revised orders as per Vth Pay 
commission recommendation) 

 
21.3.1 EARNED LEAVE 
 
 i) The entitlement of earned leave for a calendar year will be 30 days. 
 

ii) Credit will be afforded in advance at the rate of 15 days on the 1st of January and 
1st of July every year. The credit to be afforded will be reduced by 1/10th of 
extraordinary leave availed or a period of dies non during the previous half year 
subject to a maximum of 15 days only. 

 
iii) The credit for the half year in which an employee is appointed will be afforded at 
the rate of two and half days for each completed calendar month of service which he 
is likely to render in the half year in which he is appointed. 

 
iv) The credit for the half year in which an employee is removed/dismissed from 
service or dies in service, will be afforded at the rate of two and  half days per 
completed calendar month upto the end of the calendar month preceding the 
calendar month in which he is removed/dismissed/dies. 

 
v) If an employee who retires/resigns/is removed/is dismissed/dies in the middle of 
the calendar year, has taken extra Earned Leave during the half year,  the Earned 
Leave credited to his account will be reduced at the rate of 1/10th of such 
extraordinary leave and the leave account will be regularised accordingly. 

 
vi) Any earned leave not availed in any year by an employee shall be added to such 
leave accruing to the employee during the succeeding  years. 

 
 vii) Earned Leave will be accumulated upto 300 days. 
 
 viii) Earned leave should be availed only after prior sanction of the competent a
 authority and it can be availed upto 180 days at a time. 
 

ix) While affording credit of Earned Leave, fraction of a day shall be rounded off to 
the nearest day. 

 
x) Earned Leave may be availed at a time upto 300 days in the case of leave 
preparatory to retirement. 
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21.3.2 HALF PAY LEAVE/SICK LEAVE 
 
 i) The entitlement of Half pay leave/Sick leave for a calendar year will be 20 days. 
 

ii) Advance credit will be afforded at the rate of 10 days on half pay on the 1st of 
January and 1st of July every year. 

 
iii) The credit for the half year in which an employee is appointed will be on pro-rata 
basis for each completed calendar month of  service which is likely to be rendered by 
him in the half year in which he is appointed. 

 
iv) The credit for half year in which an employee is due to retire/resign will be 
afforded at the rate of 5/3 days for each completed calendar month in that half year 
upto the date of retirement/resignation. 

 
v) The credit for the half year in which an employee is removed/dismissed from 
service or dies in service will be afforded at the rate of 5/3 days  per completed 
calendar month upto the end of the calendar month preceding the calendar month in 
which he is removed/dismissed/dies. 

 
vi) The half pay leave to be credited every half year will be reduced at the rate of 
1/8th of the period of dies non/suspension treated as dies non during the previous 
year subject to 10 days. 

 
vii) While affording credit of half pay leave, faction of a day shall be rounded off to 
the nearest day. 

 
viii) Half pay leave not availed in any year by an employee shall be added to such 
leave accruing to the employee during the succeeding years. 

 
21.3.3 COMMUTED LEAVE 
 

i) Half pay leave can be converted into full pay leave by taking it as commuted leave 
on the basis of medical certificate. 

 
ii) If the commuted leave is taken, twice the number of days availed will be debited in 
the Half Pay leave account. 

 
iii) Commuted leave upto a maximum of 60 days can be granted to a female 
employee in continuation of maternity leave without medical certificate. 

 
iv) Commuted leave can be granted only when the leave sanctioning authority is 
satisfied that there is reasonable prospect of the employee returning to duty on its 
expiry. It cannot be granted as leave preparatory to retirement. 

 
v) Commuted leave may be granted at the request of the employee, even when 
earned leave is due to him. 

 
21.3.4 EXTRAORDINARY LEAVE 
 

1.  Extraordinary Leave without any leave salary may be granted the following extent 
if no other kind of leave is due or when it is especially applied for  : 

 
  i) Upto three months on any occasion other than on grounds of illness.  
  

ii) Upto six months on any occasion on medical certificate for diseases other 
than T.B. and Leprosy. 
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iii) Upto eighteen months on any one occasion in cases of treatment for T.B. 
and Leprosy. 

 
iv) Upto one year for undergoing a special course consisting of higher studies 
or specialised training in professional or technical subject having a direct or 
close connection with the sphere of duties of an employee which will be 
decided at the discretion of the Management. 

 
2.  The General Manager may sanction extraordinary leave in excess of the above 
periods by three months in exceptional cases. 

 
3. The period spent on extraordinary leave will not count for purposes of earning 
earned leave. It  will however, be reckoned as service for calculating entitlement of 
half pay/Sick leave. 

 
21.3.5 MATERNITY LEAVE 
 

i) Maternity leave may be granted to married/unmarried female employee as under:- 
   

a)  135 days  -   For those female employee who have less than two 
                                          surviving children. 

 
 b)    45 days  - For miscarriage/abortion.     
    Admissible twice during the tenure of service irrespective 
    of number of children. 
 

ii) In both the above cases application of leave should be supported by a certificate 
from a Registered Medical Practitioner. 

 
 iii) The Maternity leave shall not be debited against the leave account. 
 
 iv) It may be combined with any kind of  leave. 
 
 v) It is granted on full pay. 
 
 vi) No maternity leave is admissible for threatened abortion. 
 
21.3.6 PATERNITY LEAVE: 
 

i) Male Govt. servant with less than two surviving children are eligible for 15 days 
during the confinement of his wife.  

 
ii) Equal to last pay drawn. Not to be debited to the leave account. May be combined 
with any other kind of leave except leave as in the case of maternity leave. 

 
22. CASUAL LEAVE 
 
 i) The entitlement of Casual leave for a calendar year will be 10 days. 
 

ii) Casual leave should not be availed without prior permission/sanction from the 
competent authority unless there are unfortunate circumstances like sudden illness 
etc. 

 
 iii) Casual leave can be taken for half day also. 
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iv) Casual leave cannot be combined with any other leave except Special Casual 
leave. 

 
v) Sundays/Holidays/Restricted  Holidays/weekly  offs falling during the period of 
Casual leave are not counted as part of Casual leave. 

 
vi) Sundays/Public holidays/Restricted Holidays/weekly offs can be 
prefixed/suffixed to Casual leave. 

 
vii) Casual leave can be taken on Tour, but no daily allowance is admissible for the 
period of Casual leave. 

 
viii) Essentially intended for short periods, it should not normally to be granted for 
more than 8 days at one time except under special circumstances. 

 
 ix) LTC can be availed during Casual Leave. 
 

x) Employees joining service during the middle of the year may be allowed Casual 
leave proportionately. 

 
xi) The unavailed portion of the Casual leave will lapse at the end of calendar year 
and shall not be carried forward to the next year. 

 

23. SPECIAL CASUAL LEAVE 
 

Special Casual leave shall be granted in the following cases to the extent indicated 
against each. 

 
23.1 For Family Planning 
 
 a) Male employee : 
   

Maximum of 6 working days admissible for vasectomy  operation. If he undergoes 
the said operation for a second time due to failure of the first, another 6 days will be 
admissible on the production of medical certificate. 

 
 b) Female employee  : 
 

Maximum of 14 days admissible for Tubectomy/Laproscopy. If she undergoes the 
operation for a second time due to failure of the first, maximum of 14 days will be 
admissible for the second time. 

 
24. ENCASHMENT OF EARNED LEAVE AT CREDIT 
 

Encashment of Earned leave at credit will be allowed on termination of service 
subject to the ceiling mentioned below: 

 
 PERIOD OF SERVICE   MAXIMUM EL ENCASHMENT 
 
 2 years or less     No Encashment  
 More than 2 years upto 5 years  30 days 
 More than 5 years upto 10 years  60 days 
 More than 10 years upto 15 Years 90 days 
 More than 15 years upto 20 years 160 days 
 More than 20 years upto 25 years 200 days 
 More than 25 years    240 days 
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24.2 
An employee is permitted to encash Earned leave not availed of, subject to the 
following conditions.  

 
a) In a year the maximum amount of leave encashed shall be half the amount of the 
leave at credit on 31st December, of the previous year or 30 days whichever is less. 

 
b) Earned leave shall be encashed only once in a year and minimum period shall be 7 
days. 

 
c)  Employee will have to take an equal of leave which means that if he encashes 10 

days he will have to proceed on leave, so that total leave which is to be debited to 
his account will be 20 days. 

      
d) For payment in lieu of earned leave, Basic Pay + Dearness allowance alone shall be 
taken into account. 

 
 e) Encashment of earned leave shall be allowed subject to the availability of funds. 
 

f) Earned leave for the purpose of availing the Encashment benefit shall be allowed 
keeping in view the exigencies of the work of the respective department of the CFTI. 

 
25. HOLIDAYS 
 

Central Footwear Training Institute, Chennai will observe 10 closed Holidays plus 2 
optional holidays in a calendar year or as decided by the Central Govt.Coordination 
Committee. 

 
Out of 10 closed holidays following 3 National Holidays will compulsorily be 
observed. 

 
 1) Republic Day 
 2) Independence Day 
 3) Mahatma Gandhi’s Birthday 
 

The remaining of closed holidays and 2 optional holidays will be chosen on year to 
year taking into account the local importance of the festival/occasion’s  in 
consultation with the representatives of the employees. 

 

While the no. of holidays will remain constant i.e. 10 plus 2 the dates of 
holidays/events could vary depending upon the local importance and observance of 
such festivals,etc. 

 
The list of closed holidays and optional holidays will be notified sufficiently in 
advance. 

 
26. LEAVE TRAVEL CONCESSION 
 

Employee will be allowed Leave Travel Concession to visit Home Town and Leave 
Travel Concession to visit any place in India on the same pattern and subject to the 
same conditions as are applicable to the Central Govt. employee. 

 
27. MEDICAL FACILITIES 
 
27.1        The Medical Facilities detailed below shall apply to the employee who are  

outside the scope of E.S.I.Scheme. The following are the broad features of the scheme. 
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27.2 ELIGIBILITY 
 

The scheme covers all employees who are not covered  under E.S.I. Scheme. The 
employee will include deputationists who opt for the scheme. 

 
27.3 MEDICAL ALLOWANCE TO THE EMPLOYEES 
 

i) The CFTI will grant medical allowance to the employees for out-patient treatment 
at 50% of one month’s basic pay plus Dearness allowance per annum as on 1st 
January of the year. 

 ii)  Conditions of eligibility 
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  a) The allowance will continue to be paid during extraordinary leave. 
 

b) The allowance will be admissible even if an employee is under suspension. 
 

c) The employee will not be required to render any account of allowance paid 
to him. 

27.4       The proportionate Medical allowance will be drawn and paid along with  
the  monthly salary of the employee 

 
27.5 Medical facilities to the employee and his family as in-patient on hospitalisation. 
 

The medical facilities will be admissible to the families of the employee as defined 
below :- 

 
27.6 Definition of family 
 
 “Family” means an employee’s :- 
 
 i) spouse  : and  
 

ii) Parents, unmarried sisters, widowed sisters,  widowed daughters, minor brothers 
and children provided their income from, all sources does not exceed Rs.500/- per 
month, (Dearness relief - sanctioned -after-December ‘85, not to be taken into account 
for the purpose of this limit of Rs.500/- in the case of dependent pensioners). 

 
 Husband/Wife The condition of dependency does not  apply. The term ‘wife’ 
 includes more than one wife and also judicially separated wife. 
 
 Parents wholly dependent 
 

i) The term includes adoptive parents but not stepparents. In the case of adoption, 
only the adoptive and not the real parents, will be eligible. 

 
 ii) If the adoptive father has more than one wife, the first wife only will be eligible 
 

iii) A female employee has a choice to include either her parents or her parents-in-
law,  wholly dependent on her and residing with her. 

  
 Children and Step - Children Wholly Dependent: 
 
 i) Children include legally adopted children. 
 

ii) If judicially separated, till the question of guardianship is decided, reimbursement 
for children may be allowed either to the husband or wife, whoever prefers the claim 
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When both husband and wife are employed   : An employee’s spouse employed in a 
State Government, in the Defence/Railway Service,. Corporation/ body, local body 
or private organisation which provides for medical cover can choose either the 
Central Government medical cover or the one by the employer organisation. 

 
When family stays away from employee The concession is admissible even if the 
family resides at a station other than the place of duty but the parents should live 
either with the official or with the other  members of the family. 
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27.7  In case, an employee or his family member is hospitalised as an in-patient in a 
government hospital,  reimbursement of medical expenses will be allowed as 
admissible under the Medical Attendance Rules to the  Central Government 
employees for the following items. 
a) The employment of such pathological, bacteriological, radiological or other 
methods/tests as are considered necessary by the Medical Authority. 

 
b) The supply of such medicines, vaccines, Sera or other therapeutic substance not 
ordinarily so available in the hospitals and as the medical authority certifying in 
writing to be essential for the recovery or for further prevention of serious 
deterioration in the condition of the employee. 

 
c) Such accommodation as is ordinarily provided in the hospital for treatment the 
State/Central Govt. employee as per  their status. 

 
 d) Such nursing as is ordinarily provided to the patient by the hospital. 
 
27.8 All claims for medical reimbursement for treatment as in-patient in a Govt.Hospital will 

be submitted by the employee in a prescribed form and on the same terms and conditions 
as applicable to the Central Govt.employees. 

 
27.9       The list of inadmissible medicines applicable to the Central Govt. employees  

will be adopted by the for its employees . 
 
27.10      No reimbursement of any claim will be made to the employee for medical  

treatment secured outside India either for self or his family. 
 
27.11 The payment of Medical allowance as well as reimbursement of medical expenses 
 as an in-patient  will be withdrawn from the date the employee gets covered under 
 their Employees State Insurance Scheme. 
 
27.12  Authorised Medical Attendants 
 

“Authorised Medical Attendant” means a Medical Officer, employed locally in a 
Central/State Govt. Hospital. It will thus, include all civil hospitals and  dispensaries 
under Central/State Govt. 

 
27.13 Hospitalisation as Indoor patients 
 

If, however, no facility/accommodation is available in  Govt. Hospital or for any 
particular treatment there are no facilities in the Govt. Hospital and this is certified by 
Authorised Medical Attendant/concerned hospital, hospitalisation for the treatment 
could be at any hospital after approval from Director but the  cost therein may be 
reimbursed only to the extent admissible if the same treatment is obtained from  a 
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Govt. Hospital in the city by a Govt. servant of equivalent status at the discretion of 
the competent authority 

27.14 Family members employed in other organisations 
 

Where a member of the employee’s family is in the employment of an organisation 
other than the CFTI such member or members of the family will not be eligible  for 
medical benefits from the CFTI, In regard to dependent children of an employee 
whose  wife/husband,  as the case may be, is already employed in another 
organisation, an option has to be exercised by the employee as to whether the 
children will utilise the medical facilities that might be available from the 
organisation in which the mother or father, as the case may be is employed In case an 
option is exercised in favour of the CFTI medical facilities, it shall be exercised in 
writing and countersigned by the organisation. 

 
27.15  Emergent Medical treatment in relaxation of above medical facilities 
 

In case of serious accidents or illness, an employee or a member of his family may be 
admitted for emergent medical treatment in the nearest private hospital in the 
absence of a Govt. or recognised hospital. 

 
The question whether it was a case of real emergency necessitating admission in a 
private hospital will be  decided on merit by the Director being the controlling 
Authority. 

 
Medical expenses incurred in a private hospital will be  reimbursed to the employee 
on the same pattern and subject to the restrictions as applicable to the Central Govt. 
employees. In such cases, Director will  have the powers to reimburse medical 
expenses upto Rs.10,000/- in each case and exceeding Rs.10,000/- with the approval 
of the Governing Council. 

 
28. CHILDREN’S EDUCATIONAL ASSISTANCE 
 

Children’s Educational Assistance will be provided to  the employees on the same 
rates & pattern as admissible  to the Central Government Employees and subject to 
the general conditions governing the grant of :- 

 
 a) Children’s Educational Allowance 
  
 b) Reimbursement of Tuition Fees 
 
 c) Hostel Subsidy 
 
29. CONTRIBUTORY PROVIDENT FUND RULES 
 
 Introduction  
 

The employees will be covered under the Contributory  Provident Scheme of the 
Regional Provident Fund Commissioner of the State. The contributions  towards 
CPF both from the employee and the employer  will be deposited at the fixed rates 
on monthly basis by the Director as per the prescribed procedure. 

 
It is open for the CFTI to either continue maintenance  of CPF account with the 
Regional Provident Fund Commissioner of the State or to form a Trust to operated by 
the CFTI. 
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The rules for the formation of the Trust will be framed  in consultation with the 
Regional Provident Fund Commissioner for which the following guidelines will  be 
followed. 

 
29.1 Short Title 
 

a) These rules may be called the Central Footwear Training Institute, Chennai 
Contributory Provident Fund Rules (hereinafter referred to as CFTI  CPF. 

  
b) These rules shall come into force with effect from the date of formation of the 
Trust., 

 
29.2 Definitions 
 

In these rules the word, terms and expressions  mentioned below shall except where 
repugnant to the subject or context, be deemed to have, respectively the  meanings as 
described against each: 

 
 i) ‘CFTI’ shall mean the Central footwear Training Institute, Chennai. 
 

ii) ‘Governing Council’ shall mean the Governing Council of the Central Footwear 
Training Institute, Chennai. 

 
iii) Fund shall mean the Central footwear Training Institute, Chennai. Contributory 
Provident Fund. 

 
iv) ‘Member’ shall mean a subscriber to the Central footwear Training Institute, 
Chennai Contributory Provident Fund. 

 
v) Trustee shall mean the Board of Trustees of the Central footwear Training Institute, 
Chennai, CPF. 

 
vi) ‘Employer’ shall mean the Central footwear Training Institute, Chennai and 
including the authorities or persons to whom affairs of the CFTI have been entrusted. 

 
vii) “Foreign” Service” shall mean the service in which an employee of the CFTI 
receives his pay and allowances with the sanction of the CFTI. 

 
 viii)“Emoluments or Salary “ shall mean pay or leave pay and shall include. 
 

a) basic pay of an employee 
b) any ad-interim increase of basic pay 
c) any special pay granted in consideration of specific additions to duties 
and/or  responsibilities. 

 d) Dearness allowance 
e) any personal pay granted at the time of fixation in a new scale or in the 
same scale. 

 f) Dearness pay. 
 
 NOTES:  
  

(i) For the purpose of calculating “Contributions” and subscriptions It shall be 
rounded off to the nearest whole rupee. 

 
(ii) “Emoluments or Salary” for the purpose of this rule shall exclude all other 
allowances and perquisites. The terms “Emoluments”,  “Salary” & “Pay” shall be 
interchangeable. 
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x) “Subscription” shall mean the subscription paid by the Member to the fund. 

 
 i) “Contribution” shall mean the contribution paid by the CFTI. 
 

xi) “Family” shall mean and include as below: 
 

i)  in the case of a male member, wife, children and dependent parents of a 
member and a widow and children of deceased son of a member,  

 
provided that if a member proves that his wife has under the personal law 
governing him or the customary law of the community to which the spouse 
belongs, ceases to be entitled to maintenance, she shall no longer  be deemed 
to be a part of a member’s family for the purpose of these rules, unless a 
member subsequently intimates by express notice in writing to the 
Trusteeship Committee that she shall continue to be so regarded, and 

 
ii) In the case of a female member, husband and children of a member, her 
dependent parents and that of her husband, widow and children of deceased 
son of a member 

 
Provided that if a member, by notice in  writing to the Trusteeship 
Committee, expresses her desire to exclude her  husband from family, the 
husband and his dependent parents shall no longer be deemed to be a part of 
a member’s family for the purposes of these rules unless a member 
subsequently cancels in writing any such notice. 

 
In either of the above two cases, if the child of  a member has been adopted by another person 
and if under the personal law of the adopter, the adoption is legally recognised, such a child 
shall be considered as excluded from family of a member. 
 
 xii) “Chairman” shall mean the Chairman of the Board of Trustees. 
 
 xiii) “Secretary” shall mean the Secretary of the Board of Trustees. 
 
 xiv) “Rules” shall mean the CFTI CPF.  
 

xv) “Year” shall mean financial year of the CFTI i.e. from 1st April to 31st March of 
the next year 

 
xvi) “Employee” shall mean a regular employee of the CFTI participating in CFTI 
CPF. 

 
xvii) “Accumulated  Balance due to an employee”  in case the balance to his/her 
credit or such portion thereof as may be claimable by him under the rules of the Fund 
on the day he or she ceases to be an employee of the CFTI. 

 
xviii)“Exempted Employee” “Exempted Contribution”  and “Exempted Interest” 
etc. shall be construed same as defined under the Employees’ Provident Fund Act 
1952 as amended from time to time. 

 
29.3 Constitution of the Fund 
 

a) A fund designated as Central footwear Training Institute, Chennai. “Contributory 
Provident Fund“ shall be created from the date of these  rules coming into force to 
provide to the employees provident fund facilities as herein after prescribed. 
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b) The fund shall be maintained in Indian currency in India and shall consists of the 
following : 

 
  i) Subscription of members 
  ii) Contribution by the CFTI 

iii)  Balance transferred from any other Provident     
Fund  when such transfers are permitted under  the rules. 

iv) Interest/dividends and profits which may accrue  on 
investment/.deposits 

  v) Sums appropriated or forfeited to the fund under the rules  
  vi) Any other receipts under the rules. 
 

Note:In case of Foreign service, contribution made by such foreign employer 
shall also be included in the fund. 

 
29.4 Membership 
 

a) Every employee who is in regular employment of the  CFTI and who has 
completed one year’s continuous service shall compulsorily become member of the 
Fund from the beginning of the month following that in which he complete on year’s 
continuous service. 

 
b) The following categories of employees shall not be entitled to become members of 
CFTI CPF. 

 
  i)  Deputationists from Central/State Govts. 
  ii) Employees keeping lien in other departments. 
  iii) Part time and casual employees. 
 

c) A deputationist from a Govt. Department or an employee keeping his lien in his 
parent department, who is subsequently absorbed in the service of CFTI shall become 
a member of the Fund from the date of such absorption. 

 
d) Similarly, an employee leaving the CFTI’s service and joining other services, 
wherein a recognised Provident Fund exists will have option to transfer  his 
subscriptions along with the CFTI’s contributions to that Provident Fund, provided 
that both the funds are recognised under the Income Tax Act, 1961. 

 
e) The reemployed officers shall not be eligible to become members of the Fund 
during the period of leave preparatory to retirement, refused leave running 
concurrently with the period of reemployment. 

 
29.5  

Every member shall give a declaration, in the prescribed form - Annexure VI  that he 
accepts these rules including the amendments which may be made from time to time 
and that if any dispute arises the decision of the Board of Trustees shall be final  and 
binding on him. 

 
29.6 Nomination  
 

i) Every member shall, as soon as possible after  joining the Fund send a nomination 
conferring one  or more persons the right to receive the amount that may stand to his 
credit in the fund, in the event of his death before that amount has become payable or 
having become payable or has not been paid. The nomination shall be in the form 
appended to these Rules as Appendix  ‘B’ and the nomination should be sent to the 
Board of Trustees for registration in the Books of the Fund. A member may, in his 
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nomination, distribute the amount that may stand to his credit in the fund, amongst 
his nominee at his own discretion: 

 
Provided that if at the time of making the nomination the member has family, the 
nomination shall not be in favour of any person or persons other than the members 
his family: 

 
ii) If a member nominates more than one person under  sub rule(I) above, he shall 
specify in the nomination the amount of share payable to each of the nominee in such 
manner as to cover the whole of the amount that  may stand to his credit in 
the Fund at any time. 

 
iii) A member may at any time cancel a nomination by sending a notice in writing to 
the Trustee provided that the member shall, along with such notice send a fresh 
nomination made in accordance with the provisions of the Rules. 

 
 iv) A member may provide in a nomination:- 
 

a) In respect of any specified nominee, that in  the event of his 
predeceasing the member the right conferred upon the nominee shall pass to 
such other person or persons as may be specified in the nomination,  and  

 
b) the nomination shall become invalid in the event of the happening of the 
contingency specified therein provided that if at the time of making the 
nomination the member has no family, he shall provide in the  nomination 
that it shall become invalid in the event of his subsequently acquiring a 
family. 

 
v) Immediately on the death of a nominee in respect of whom no special provision 
has been made in the nomination under clause (a) of sub-rule (iv) or on occurrence of 
any event by reasons of which the nomination becomes invalid in pursuance of 
Clause (b) of sub-rule (iv) or the provision thereto, the member shall send to the 
Trustees a notice in writing canceling the nomination together with a fresh 
nomination made in accordance with the provisions of  the Rules. 

 
vi) Every nomination made and every notice of  cancellation given by a member shall 
to the extent it is valid, take effect on the date on which it is received by the Board of 
Trustees. 

 
29.7 Subscription 
 

i) Every member shall subscribe monthly to the fund when on duty, on leave with 
pay or on foreign service. 

 
ii) No subscription shall be payable by a member during the period of suspension 
leave without pay.  Provided that a member on being honorably acquitted and 
reinstated in service after suspension shall be allowed  the option to pay in 
lumpsum  or in installment’s the amount of arrears of contribution due for that 
period. 

 
iii) The amount of subscription shall be fixed by the subscriber himself, subject to the 
following conditions. 

 
a) Subscription will not be less than 10% of Members salary. The monthly 
subscription will be rounded off to he nearest whole. 
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b) The amount of subscription can be changed only from the beginning of the 
year, for which a written intimation should be sent to the secretary two weeks 
before the start of the financial year. 

 
c) Recovery of subscription and of the principal  and interest on advances 
granted from the fund shall be made from the salary itself. 

 
iv) In case where no contribution has been deducted from the salary of as member or 
where deductions have  been made either in excess of or short of correct contribution, 
due to accidental mistake, clerical  errors or false declaration made by an 
employee at the time of joining the CFTI such deduction or adjustment or deduction 
may be made by the CFTI. from any  subsequent salary of the employee 
concerned. 

 
 v) The amount of subscription shall be rounded off to the nearest rupee. 
 
29.8 Contribution 
 

i) The CFTI shall at the close of each month take contribution to the account of each 
subscriber of an amount equal to the contribution made by the subscriber during the 
said month provided that in no case the contribution of CFTI shall exceed 10% of the 
salary paid during that month. provided that if a subscriber quits the service or dies 
during a month the contribution shall be credited to his account in proportion of the 
number of days he was actually in service. 

 
ii) The CFTI shall make over all such amounts to the Trustees immediately after 
collection, who shall invest the collections in securities of the nature specified in Rule 
67 of Income Tax Rules, 1962 and Rule  10 of CFTI CPF. 

 
29.9 Members Accounts 
 

An account shall be maintained in the name of each Member to which shall be 
entered. 

 
 i) Member’s subscription  
 ii) contribution for the member by the CFTI  
 iii) Interest  
 iv) Advance, loans withdrawals, recoveries, etc. 
 
29.10 Investment  
 

i) All moneys credited to the fund (whether by the employer or by the employees) or 
accruing by way of interest or otherwise to the fund shall be wholly invested in 
securities or saving schemes of the nature specified in sub-rule (ii) of this rule. 

 
Provided that the Trustee shall be entitled to keep some amount in current account in 
any of the nationalised banks or in post office saving account or in cash for meeting 
current demand from the fund. The amounts to be kept in the bank post office or in 
cash shall be decided by the Trustee. 

 
ii) Investible amounts of the Fund referred to in sub-rule (I) shall be invested in the 
following manner:- 

 
 a) In Central Govt. securities Not less than 45% 
  
 b) In State Govt. securities Not less than 5% 
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 c) In securities guaranteed by Not less than 20 % the Central or any State Govt. 
  

d) In 7 years National Saving Not more than 30 % certificates (II issue and III issue) or 
in any post office saving bank account. 

 
 e) In special Deposit Schemes. Not more than 20 % 
 
iii) 

a) The Board of Trustees shall declare the rate at which interest shall be payable on 
the amount at credit of members during each financial year after having the audited 
report of the fund for the respective year. 

 
b) After the close of each financial year the account of each member shall be credited 
with interest with effect from the last day in each year in the following manner.  

 
i) On the amount at the credit of a subscriber on the last day of the preceding 
year, less any sums withdrawn during the current year interest for twelve 
months 

 
ii) On sums withdrawn during the current year interest  from the beginning 
of the current year upto the last day of the month proceeding the month 
withdrawal 

 
iii) On all sums credited to the subscriber’s account after the last day of the 
preceding year - interest from the date of deposit upto the end of the current 
year 

 
Provided that when the amount standing at the credit of a subscriber has become 
payable credit of a subscriber has become payable interest shall thereupon be credited 
under this sub-rule in respect only of the period from  the beginning of the current 
year or from the date of deposit, as the case may be,. upto the date on which the 
amount standing at the credit of the subscriber becomes payable. 

 
Provided further when the service of any employee terminates except on the last day 
of any financial year interest due shall be calculated upto the date of such 
termination. 

   
29.11 Management 
 

1) The fund shall vest and shall remain vested from time of inception of the fund in 
the Board of Trustees. 

 
 2) The Board of trustees shall consists of :- 
 

i) The General Manager of the CFTI who shall be the chairman of the Board of 
Trustees. 

 
ii) One member of the Governing Council to be  nominated by the chairman, of the 
Governing Council of the CFTI.  

 

iii) One representative of the Members for every hundred members or a part thereof 
to be elected by the Members. 

 
iv) The Secretary or Administrative Officer of the CFTI who shall be the Secretary of 
the Board of Trustees, 

 
 v) The Accounts Officer of the CFTI who shall be the Treasurer of the fund. 
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In case any subject is put to vote in any meeting of the Board of Trustees and there is 
a tie, the Chairman shall exercise a casting vote in addition to his own vote as 
member of the Board of Trustees. 

 
29.12 

a) Members other than the ex-officio members of the Board of Trustees shall hold 
office for a period of 3 years. 

 
b) Any Trustee elected by the members shall cease to be a Trustee if he ceases to be a 
member during the tenure of his office. 

 
c) Any Trustee elected or nominated shall cease to be a Trustee if he fails to attend six 
consecutive  meetings of the Board.  

 
d) Any casual vacancy in the Board shall be filled up in the same manner in which the 
seat was originally filled up and a member who thus fills the vacancy will hold office 
for the remaining period of the term of Office of the trustees in whose place he is 
appointed. 

 
29.13 a) The Board of Trustees shall meet at least once in two months. 
 

b) For an ordinary meeting seven days notice and for an emergency meeting 24 hours 
notice will be necessary. 

    
c) In the absence of the Chairman in any meeting, the Trustees present shall elect one 
amongst themselves to act as Chairman of the meeting. 

 
d) 3 members shall ordinarily form the quorum but if any meeting fails for want of 
quorum such meeting shall be adjourned to a future date. In such meeting shall be 
adjourned to a future date. In such an adjourned meeting no quorum will be 
necessary. 

 
e) The work of the Board of Trustees shall not be invalidated by reason of having 
been any vacancy in the Board at the time when any decision was taken by the Board. 

 
29.14  

a) The Secretary shall be responsible for the maintenance of the Fund and accounts of 
the CFTI CPF in proper manner to have them audited after the close of each financial 
year and shall carry out all other normal administrative financial and secretarial work 
in relation to the fund under the general guidance  supervision and direction of 
the Board of Trustees. 

b) In particular and without prejudice to the generations of the above clause, the 
secretary shall - 

1) maintain proper accounts in respect of the fund and in respect of each member in 
forms to be prescribed by the Board of Trustees. 

2) maintain accounts showing the actual cash transaction of the fund from day to day, 
for each day on which any transaction takes place, along with properly maintained 
file of vouchers. 

3) keep in safe custody and in proper arrangement all declarations of members, 
applications, orders and other  documents relating to payment to and from the fund 
including advances and other important records together  with an index. 
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4) keep clear and upto date account showing the details of all investments, bank 
balance and cash balance in relation to the fund. 

5) maintain all correspondences, papers, statements and other records of any type 
whatsoever which are received including copies of any papers, records documents 
etc. which may be received in and issued or sent out from the office of the Trustees. 

 6) keep records of proceedings of all meetings of the Board of Trustees. 

maintain proper counterfoil receipts in such form as may be prescribed by the Board 
of Trustees and issue such receipts for every payment which is made to the fund 
either by any person or any authority, keeping  proper counterfoils for the proper 
check of such  receipts, provided that no separate receipt shall  have to be given for 
subscription recovered through member’s bills. 

29.15 Advance from the Fund 

1. Withdrawals by members may be allowed by the trustees of the Provident Fund at 
their discretion in the following circumstances. 

a) to pay expenses incurred in connection with the illness of the member or a 
member of his family. 

b) meeting the cost of higher education,  including where necessary, the 
traveling expenses of any child of the member actually dependent on him in 
the following cases namely :- 

i) education outside India for academic  technical, professional or 
vocational courses beyond the High School stage, and  

ii) any medical, engineering or other technical or specialised course in 
India beyond the High School stage, provided that the course of 
study is for not less than three years. 

c) to pay for the cost of passage of a member or any member of his family to a 
place out of  India. 

d) to pay expenses in connection with marriages, functions or ceremonies, 
which by the religion of the member is incumbent upon him to perform. 

e) to meet the expenditure on building a house or a flat or purchasing a site or 
a house and a site provided that the member furnishes an undertaking to the 
Trustees and to encumber or alienate such house or site or house and site as 
the case may be. 

f) to repay a loan from Government or the Life Insurance Corporation of 
India taken for construction or purchase of a house or a site for house or a flat 
provided that the member furnishes an Undertaking not to encumber or 
alienate such house or site or house and site or flat as the case may be . 

g) to pay premium on policies of insurance on the life of the member or his 
wife provided that the policy is assigned to the trustees of the Fund or at their 
discretion deposited with them and that the receipts granted by the insurance 
company for the premium are from time to time handed over to the trustees 
for inspection by the Income Tax Officer. 
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h) to meet the cost of legal proceedings instituted by the member indicating 
his position in regard to any allegation made against him in respect of any act 
done or purporting to be done by him in the discharge of his duties when he 
is prosecuted by the employer in any court of law in respect of any official 
misconduct on his part provided, that the advance under this clause shall not 
be admissible  to an employee who institutes legal proceedings in any court 
of law either in respect of any matter unconnected with his official duty or 
against the employer in respect of any condition of service or penalty 
imposed on him. 

For the purposes of sub-rule (1) ‘family’ means  any of the following persons 
who are wholly dependent on the member, namely - the members 
wife/husband legitimate children, step - children, parents, unmarried sisters 
and minor brothers. 

2) The withdrawal in connection with expenses on marriage as specified in clause (d) 
of sub-rule (I) shall not  exceed six months pay or the total of the accumulation of 
exempted contributions and exempted interest lying to the credit of the member, 
whichever is less.  

3) The withdrawal for the purpose specified in clause (e) and (f) of sub-rule (1) of rule 
15 shall be subject  to the following conditions :- 

i) the amount of withdrawal shall not exceed one half  of the amount 
standing to the member’s credit or the actual cost of the house and /or of site, 
whichever is less. 

ii) the member should have completed twenty years of service or is due to 
retire within the next ten years. 

iii) the construction of the house should be commenced within six months of 
the withdrawal and should be completed within one year from the date of the 
commencement of the construction. 

iv) if the withdrawal is made for the purchase of house and/or a site for a 
house, the purchase should be made within six months of the withdrawal. 

v) if the withdrawal is made for the repayment of loan previously raised for 
the purpose of construction or purchase of a house, the repayment of the loan 
should be made within three months of the withdrawals. 

vi) where the withdrawal is for the construction of house it shall be permitted 
in two or more equal  installment’s (not exceeding four) a later installment 
being permitted only after verification by the trustees about the actual 
utilisation of the earlier withdrawal.  

vii) the withdrawal shall be permitted only if the house and/or site is free 
from encumbrances and no withdrawal shall be permitted for purchasing a 
share in a joint property or building or house or land whose ownership is 
divided. 

viii) if the amount withdrawn exceeds the actual cost of  the purchase or 
construction of the house and/or site, or if the amount is not utilised for the 
purpose for which it is withdrawn, the excess or the whole amount, as the 
case may be, shall be refunded to the trustees forthwith in one lumpsum 
together with interest from the month of such withdrawal at the rate 
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prescribed in the sub-rule (B) of Rule 15. The amount refunded shall be 
credited to the members account in the provident fund. 

ix) Trustees at their discretion may ask the member to assign the house or flat 
or site or house and site to the Trustee before an advance is sanctioned. 

4)  The withdrawal for the purpose referred to in sub-rule (1) of Rule 15 shall not 
exceed three months pay or Rs.500/- whichever is more, but shall in no case 
exceed half the amount to the credit of the member.  

 

 

5) The withdrawal for any other purpose referred to in  sub-rule (1) of Rule 15 shall 
not exceed three months pay or the total of the accumulation of exempted 
subscription and exempted interest thereon under the Income Tax Rules to the credit 
of the member,  whichever is less.  

6) Second withdrawal 

a) Save as in clauses (e) , (f) and (G) of sub-rule (1) a second withdrawal shall not be 
permitted until the sum first withdrawal has been fully repaid. 

b) a withdrawal may be permitted for the purpose specified in clause (e), (f) and (g) 
of sub-rule (1) of Rule 15 not withstanding that the sum  withdrawn for any other 
purposes has not been repaid. 

7) 
a) Advance taken under clauses (e), (f) & (g) of sub-rule (1) of Rule 15 shall not be 
repaid and no interest charged thereon unless the member specifically asks for it. 
Such advances unless repaid shall be adjusted when Provident Fund Account of the 
members is closed. 

b) Advance taken under clause (b)  (ii) and for the purpose of marriage under clause 
(d) of sub-rule (1) of Rule 15 shall be repaid in not more than forty eight equal 
monthly installment’s. 

c) All other advances shall be repaid in not more than twenty four equal monthly 
installments. 

d) In case of advance for the purpose of payment of premia on policies like life 
Insurance under clause (g) of sub-rule (1) of Rule 15 if the policy matures before the 
member quits the service or if on joint lives of a member and his wife assigned under 
this Rule falls due for payment by reason of the death of the wife, the trustees shall 
realise the amount along with accrued bonuses from the Life Insurance Corporation 
and after deducting the advance along with interests thereon shall pay the balance 
amount to the Member and ask the member to refund to the fund the amount of 
advance along with interest. 

 
8) Interest on advances taken shall be paid in the  following manner:- 
 
 i) Where the amount is repaid in One Additional 
 not more than 12 monthly  installment of 
 installments    4% on the amount 
      withdrawn 
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ii) Where the amount is repaid   Two additional 
 in more than 12 but not more  installments of 
 than 24 monthly installments  4% on the amount    
      withdrawn. 
  

iii)  Where the amount is repaid  Three additional   
in more than 24 monthly  installments of 

 installments but not more than  4% on the amount  
 36 monthly installments.  withdrawn. 
 

iv) Where the amount is repaid  Four additional 
in more than 36 monthly  installments of 

 installments but not more  4% on the amount 
 than 48 monthly installments.  withdrawn. 
  

v) Where the amount is refunded  4% of the amount  
 under clause (viii) of sub-rule   which is refundable. 
 of Rule 12 of PF Rules   
   
Provided that at the discretion of the trustees of the Fund, interest may be recovered on the 
amount aforesaid or the balance thereof outstanding from time to time at 1% above the rate, 
which is payable for the time being on the balance in the fund at the credit of the member. 
 
29.16 Final Withdrawal 
 
1) 

a) If member dies, the amount standing to his credit in the Fund, including interest 
up-to-date, shall become payable to his nominee(s) or successor(s) subject to any 
deduction authorised under these rules. 

 
b) Payment under sub-rule (a) to the nominee (s) shall be made within one month. In 
the case of death of member, who has no subsisting nomination, the Committee shall 
pay the amount to the heir (s) of the deceased member on production of a succession 
certificate. 

 
2) 

On member’s leaving the service, payment will be made to the subscriber himself at 
the close of the month in which the event occurs in accordance with the following 
rules:- 

 
a) If a subscriber leaves the service before completing two years of his membership of 
the fund, he shall not be entitled to any part of the contributions made by the CFTI 
and interest accrued thereon. 

 
b) If a member leaves the service after completing two years but less than five years 
of membership of the fund he shall be entitled to 50% of the contributions made by 
the CFTI and the interest accrued thereon: 

 
c) If a subscriber leaves the service after completing five years of membership of the 
fund, he shall be entitled t the whole amount including the contribution made by the 
CFTI and the interest accrued thereon: 

  
d) If the services of member are dispensed with for no fault on his part, he shall be 
entitled to full amount to his credit, including the contribution made by the CFTI and 
the interest accrued thereon: 
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e) If a subscriber while in the service of the CFTI is declared to be unfit for further 
service at any time by a competent medical authority acceptable to the CFTI to the 
CFTI he shall be entitled to full amount at his credit, together with CFTIs 
contributions in full and interest accrued thereon. 

 
3) 

The accumulated balance due and becoming payable to a member participating in the 
CFTI CPF shall be excluded  from the computation of his/her total income (I) if 
he/she has rendered continuous service within the CFTI for a period of five years or 
more or (ii) if, though  he/she has not rendered such continuous services, the 
services have been terminated due to member’s ill health or by discontinuance of the 
functions of the CFTI or any other cause beyond the control of the member concerned. 

4) 
a) Where, however, the accumulated balance due to an employee participating in the 
CFTI CPF is included in his/her total income owing to the above provision, not being 
applicable, the Income Tax Officer shall calculate the total of various sums of tax 
which would have been payable by the member in respect of his total income for each 
of the years concerned if the fund if the fund had not been a recognised provident 
fund and the amount by which such total exceeds the total of all sums paid by or on 
behalf of such members by way of tax for such years shall be payable by the member 
in addition to any other tax for which he may be liable for the previous year in which 
he may be accumulated balance due to him/her become payable. 

 
b) The accumulated balance due to member shall be payable on the day he ceases to 
be a member of the CFTI maintaining the fund. 

 
5) 

Save as provided in this Rule or in accordance with such conditions and restrictions 
as the Trustee may, by  rules, specify, no portion of the  balance to the credit of a 
ember shall be payable to him. 

 
6) 

Any benefit arising to any member from the lapsed balance will be subject to Tax as 
per provisions of the Income Tax Act, 1961. 

 
29.17 Deductions 
 
It shall be open to the Trustee to deduct the whole or portion of the contribution made by the 
CFTI with interest accrued thereon if a member has been dismissed from the service on 
account of misconduct. 
 
29.18 Annual Statement of Account 
 

i) As soon as possible after closing of each financial year, the Secretary shall send to 
each member, a statement of his account in the Fund showing (a) opening balance as 
on the first day of the financial year, (b) amounts credited and debited during the 
financial year, (c) amount of interest credited on the last day of the financial year and 
the closing balance as on that date. 

 
ii) Members should satisfy themselves as to the correctness of the annual statement, 
and errors should be brought to the notice of the Secretary within three months from 
the date of receipt of the statement. If no intimation is received as aforesaid the 
statement shall be deemed as correct and no subsequent objection shall be entertained 
except at the absolute discretion of the trustee. 

 
29.19 Amendments to Rules 
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No amendments to these Rules shall be made without the previous approval of the 
Governing Council of the CFTI  where there is any repugnance between any of the 
rules of the fund and the provisions of Income Tax Act, 1961, and the rules made 
thereunder, the repugnant rule will be void and the Governing Council, if so required 
by the Commissioner of Income Tax, should remove the repugnant rule. 

 
29.20 Protection against attachment 
 

i) The amount standing at the credit of any member in the fund shall not in any way 
be capable of being assigned or charged and shall not be liable attachment under any 
liability or order of any court in respect of any debt or liability incurred by the 
member and neither the official assignee appointed under the Presidency Towns 
Insolvency Act, 1909) of 1909) nor any receiver appointed under the Provincial 
Insolvency Act, 1920 (V of 1920) shall entitled to, or have any claim on any such 
amount. 

 
ii) Any amount standing to the credit of a member in the Fund at the time of his death 
and payable at his nominee (s) under these rules shall, subject to any deductions 
authorised by these rules, vests in the nominee(s) and shall be free from any debt or 
other liability incurred  by the deceased or the nominee (s) before the death of the 
member, Before paying the accumulated balance in the case of deceased member the 
Trustee will ascertain that Estate Duty due has been paid or satisfactory arrangement 
for its payments have been made or that no Estate Duty is payable. 

 
29.21 Accounts 
 
 The accounts of the Fund shall be maintained by the Secretary 
  

i) An Account in the name of “CENTRAL FOOTWEAR TRAINING INSTITUTE 
CONTRIBUTORY PROVIDENT FUND” shall be maintained art a post office and/or 
a State Bank of India’s Branch, approved by the Trustee and all sums received on 
behalf of the Fund shall be credited to this account. 

 
ii) The Savings Bank account shall be operated upon by the Chairman and Secretary 
of the Trustee Committee jointly. The Chairman shall have power to authorize any 
member of the Committee to operate the account on behalf of himself or/and the 
Secretary in the absence of himself or both of them. 

 
29.22 Audit  
 

The Accounts of the Fund shall, as soon as practicable after the close of the each 
financial year, be audited by the Auditors of the CFTI and the Auditors fees and all 
expenses on account of audit shall be charged to the CFTI CPF. 

 
29.23 Expenses 
 

All expenses incurred by the Trustee in connection with the management of the Fund, 
shall be a charge on the CFTI CPF 

 
29.24 Final Decisions  
 

All cases which may hereafter arise and which may not  be fully provided for in 
those rules shall be submitted to the Trustee(s) and its decision shall be final. Any 
differences of opinion arising between the Trustees and the member or members of 
the Fund shall be decided by the Governing Council, whose decision in all matters of 
dispute will be final and legally binding on the  member(s) and the Trustee. Trustees 
arbitrator’s  decision involving an interpretation of the provisions  of the 
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Income Tax Act, 1961, and the rules made  thereunder must be communicated 
to the Commissioner of  Income Tax. 

 
29.25 Indemnity 
 

The CFTI or the Trustee shall not be responsible for any loss sustained by the Fund 
from any investments or charge or sale of investments or through any deposit of 
securities or cash with any Bank or Banks made in accordance with these rules, All 
such losses shall be deemed to be losses to the fund and shall be borne by the 
respective members in proportion to and in relation to the amount at their credit. 

 
29.26 Closer of the fund 
 

The Fund may be closed with consent of all those who  are members of the Fund at 
that time. In the event of closing and winding up of the fund the Trustees shall realise 
the assets at their disposal and shall, after liquidating all liabilities to the fund, pay to 
the members all accumulated balance due to them in full or on pro-rata basis. Such 
action of the Trustees will be subject to the prior approval of the commissioner of 
Income Tax and tax due, if any, from the payment made on the closure may be 
leviable in accordance with the provisions of the Income Tax Act,1961. 

 
30. GROUP INSURANCE SCHEME 
 
30.1 General  
 

CENTRAL FOOTWEAR TRAINING INSTITUTE, CHENNAI may help  to arrange 
Group Insurance for its employee through any  Insurance Agency to provide them 
insurance protection at a little cost as possible and at the same enable them to save 
more for post-retirement needs, shall however have no financial liability in the 
matter. 

 
30.2 Short title and commencement 
 

a) The scheme shall be called the CENTRAL  FOOTWEAR TRAINING INSTITUTE, 
CHENNAI - Employees Contributory  Group Insurance Scheme or in short scheme. 

 
b) The scheme will come into force with effect from the  date it is approved by the 
Governing Council and will be finalised in consultation with the Life Insurance 
Corporation of India.  

 
30.3 Definition  
 
 In this scheme, unless there is anything repugnant to the subject or context. 
 

a) “The scheme” shall mean the same as 2 (a) above. 
 

b) “The Corporation” shall mean the Life Insurance Corporation of India established 
under Section 3 of the  Life Insurance Corporation Act, 1956. 

 
c) “The member” shall mean an employee of the CENTRAL FOOTWEAR TRAINING 
INSTITUTE, CHENNAI who has been admitted to the membership of the scheme. 

d) “Entry date” shall mean in relation to a member admitted to the scheme on the 
effective date and (b) in relation to new member to be admitted to the scheme, shall 
be only on the annual renewal date. 
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e) “Nominee” shall mean the person or persons who has/have been nominated by 
the member as beneficiary. 

30.4 CFTI to represent on behalf of Members 

The CFTI will act for and on behalf of the members in all matters relating to the 
scheme and every act done by agreement made with and notice given to the 
Corporation by the CFTI shall be binding on the members. 

30.5 Eligibility 

a) Every employee shall join the scheme. 

b) It will be a condition of service for a future employee  that he shall become a 
member of the scheme on the relevant date. 

c) The future entrants in the service shall join the scheme on the renewal date. 

d) No member shall withdraw his membership from the scheme so long as he satisfies 
the conditions of eligibility. 

e) The following categories of employees will not be eligible to join the scheme. 
 
 1) Persons on deputation to the CFTI 
 2) Persons on re-employment with the CFTI after Superannuation. 
 3) Trainees and Apprentices with or without stipend. 
 
30.6 Evidence of age 
 

The CFTI shall arrange for submission of evidence of  age in respect of each 
member at the time of entry into the scheme. 

 
30.7 Evidence of Health 
 

An employee will be admitted into the scheme without  any medical examination 
provided he is not absent on grounds of sickness on the entry date. 

 
30.8 Entry date for a new employee 
 
 A new employee will be admitted into the scheme only on the annual renewal date. 
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30.9 Contribution and Assurance Benefits 
 

The employees are grouped into four categories based on their designation, scale of 
pay & Assurance Benefits will be available as follows. 

 
 Costs and Benefits  
 
 (Group having membership more than 100 members) 
--------------------------------------------------------------------------------------------------------------------------- 
 Sum   Monthly  Description of Insurable   
 assured  Contribution   Members/Class/Category 
--------------------------------------------------------------------------------------------------------------------------- 
 
I 1,20,000  120   Group ‘A’ equivalent employees 
  
II   90,000   90   Group ‘B’ equivalent employees 
 
III   60,000   60   Group ‘C’ equivalent employees 
 
 (Group having membership between 50 to 100 members) 
 
I   80,000   80   Group ‘A’ equivalent employees 
 
II     60,000  60   Group ‘B’ equivalent employees 
 
III     40,000  40   Group ‘C’ equivalent employees 
 
--------------------------------------------------------------------------------------------------------------------------- 
 
30.10  

As and when the membership will exceed 50, higher insurance cover will be allowed 
by increasing in the insurance premium as indicated above. 

 
30.11 Benefits on death prior to normal retirement date 
 

On the death of the member while in service prior to normal retirement date, the sum 
assured under the scheme in force shall become payable to the CFTI for the benefit of 
the nominee. 

 
30.12 Termination of Assurance 
 

The Assurance on the life of a member shall immediately terminated upon the 
happening of any of the following events:- 

 
 a) On retirement on the normal retirement date i.e. Superannuation. 
 
 b) On cessation in the service. 
 
30.14 Master Policy 
  

The corporation will issue a single Master Policy incorporating all the Assurance 
effected  under  the scheme. 

 
30.15 Jurisdiction 
 

All Assurance issued under the scheme shall be subject  to the provisions of the 
Instance Corporation Act, 1956, the Income Tax Act, 1961 and to any legislation 



 40

subsequently introduced. All benefits under the scheme arising on the death of any 
member shall be payable in Indian Rupees. 

 
30.16 Appointment of Beneficiary of Nominee 
 

Every member shall appoint one or more person to be his Beneficiary or Beneficiaries 
like his wife or child/children or dependents. In the event of death of the member, 
while in service, the benefits under the scheme will be paid to the beneficiary or 
beneficiaries appointed by the member in the prescribed form which may be obtained 
from the LIC. If the member does not have a wife or child/children or dependents. he 
shall appoint his legal personal representative to be his Beneficiary. 

 
30.17 The quantum of benefits payable under the scheme 
 

a) On unfortunate death of any employee the insurance  amount along with the 
accumulated savings amount with interest @ 11% standing to the credit of the 
deceased will be paid to the nominee. 

 
b) On cessation of service or on retirement, the entire accumulated amount with 
interest at 11% standing to the credit of the employee in his savings account will be 
refunded to him 

 
30.18 

The CFTI reserves the right to discontinue the scheme substituted it by a scheme 
which may be equally or more  beneficial to the employee or by a scheme which the 
law may require the CFTC to introduce in future or to amend the Rules thereof on 
any annual entry date. 

 
30.19 Interpretation 
 

If any doubts arises relating to the correct interpretation of these rules, the matter will 
be  referred to the Governing Council and whose decision shall be final. 

 
31. CFTI EMPLOYEES (CONDUCT) RULES  

31.1 Short title and commencement 

 These rules may be called the CFTI, Chennai - Employee (Conduct) rules. 
 
 
31.2 Interpretation:- In these rules unless the context  otherwise requires  :- 
 
 a) CFTI means CENTRAL FOOTWEAR TRAINING INSTITUTE, Chennai 
 
 b) “Governing Council” means the Governing Council of the CFTI, Chennai 
 
 c) “Chairman” means chairman of the Governing Council of the CFTI 
 

d) “Management”  means , the Chairman of the  Governing Council or such other 
members or nominees as may be authorised on this behalf by the Governing 
Council/Chairman. 

 
 e) “Director” means Director of the CFTI, Chennai 
  

f) “Employee” means any person who holds a post under the CFTI other than a 
casual employee, a person paid from contingencies or a person whose conditions of 
service are governed by the Standing ORDERS framed under the Central 
Government Standing orders. 
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 g) “Members of the family”  in relation to an employee includes: 
 

i) the wife or husband as the case may be, of the employee whether residing 
with the employee or not but does not include: a wife or husband, as the case 
may be separated from the employee by a decree or order of a competent 
court: 

 

ii) Son or daughter or step-son or step-daughter of the employee and wholly 
dependent on him, but does not include a child or step-child who is no longer 
in any way dependent on the employee or of whose custody the employee 
has been deprived by or under any law. 

 
iii) any other person related, whether by blood or marriage, to the employee 
or to the employee’s wife or husband, and wholly dependent on the 
employee. 

 
 h) Words denoting the masculine gender shall include the feminine gender. 
 

i) Words denoting the singular number shall include the plural number and vice 
versa. 

 
31.3. Application:- These rules shall apply to all employees of the CFTI. 
 
31.4 General  :- 
 
 1) Every employee shall at all times :- 
 
  i) maintain absolute integrity 
  ii) maintain devotion to duty and  
  iii) do nothing which is unbecoming of an employee 
 
 2) 

i) Every employee holding a supervisory post shall take all possible steps to 
ensure the integrity and devotion to duty of all employee for the time being 
under his control and authority. 

 
ii) No employee shall, in the performance of his official duties or in the 
exercise of powers conferred on him, act otherwise than in his best judgment 
except when he is acting under the direction of his official superior and shall, 
where he is acting under such direction, obtain the direction in writing, 
wherever practicable and where it is not practicable to obtain the direction in 
writing, he shall obtain written confirmation of the direction as soon 
thereafter as possible. 

  
Explanation :  Noting in clause (ii) of sub-rule (2) shall be construed as empowering an 
employee to evade his responsibilities by seeking instructions- from, or approval of, a 
superior officer or authority when such instructions are not necessary under the scheme of 
distribution of powers and responsibilities. 
 



 42

31.5 
Employment of near relatives of employees in private firms enjoying CFTI patronage. 
 

(1) No employee shall use his position or influence directly or indirectly to secure 
employment for any member of his family in any private firm. 

 
 (2) 

(i)  No employee shall, except with the previous sanction, permit his son, daughter or 
other dependent to accept employment in any private firm with which he has 
official dealings or in any other firm having official dealings with the CFTI.   

 
Provided that where the acceptance of the employment cannot await prior 
permission or is otherwise considered urgent, the matter shall be reported 
and the employment may be accepted provisionally subject to the permission 
being obtained subsequently. 

 
(ii) An employee shall, as seen as he becomes aware of the acceptance by a member of 
his family of an employment in any private firm, intimate such acceptance to the 
competent authority and shall also intimate whether he has had any official dealings 
with that firm. 

   
Provided that no such intimation shall be necessary if he has already 
obtained the sanction of, or sent a report to, the CFTI under clause (I) 

 
(3) No employee shall in the discharge of his official duties deal with any matter or 
give or sanction any contract to any firm or any other person if any member of his 
family is interested in such matter of contract in any other manner and the employee 
shall refer every such matter or contract  to his official superior and the matter or 
contract shall thereafter be disposed of according to the instructions of the authority 
to whom the reference is made. 

 
31.6 Taking part in politics and election 
 

(1) No employee shall be a member of, or be otherwise associated within, any political 
party or any organisation which takes part in politics, nor shall take part in, subscribe 
in aid of, or assist in any other manner, any political movement or activity. 

 
(2) It shall be the duty of every employee to endeavour to prevent any member of his 
family from taking part in, subscribing in aid of, or assisting in any other manner, any 
movement or activity which is, or tends directly or indirectly to be subversive of the 
Government as by law established, and where an employee is unable to prevent a 
member of his family from taking part in, or subscribing in aid of, or assisting in any 
other manner, any such movement or activity, he shall make a report to that effect to 
the CFTI.  

 
(3) If any question arises whether any movement or activity falls within the scope of 
this rule the decision of the Management thereon shall be final. 

 
(4) No employee shall canvass or otherwise interfere with or use his influence in 
connection with, or take part in, an election to any legislative or  local authority. 

 
  Provided that 
 

(i) an employee ;qualified to vote at such election may exercise his right to 
vote, but where he does so, he shall give no indication of the manner in which 
he proposes to vote or has voted. 
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(ii) an employee shall not be deemed to have contravened the provision of 
this rule by reasons only that he assists in the conduct, of a election in the due 
performance of a duty imposed on him by or under any law for the time 
being in force. 

 
Explanation : The display by an employee on his person, vehicle, residence of any electoral 
symbol shall amount to using this influence in connection with an election within the meaning 
of this sub-rule. 
 
31.7 Joining of association by employees 
 
 No employee shall join, or continue to be a member of,  any association: 
 
 (a) Which has not obtained the recognition of the CFTI: or  
 
 (b) recognition in respect of which has been refused or withdrawn by the CFTI. 
 

(c) the objects or activities of which are prejudicial to the interests of the CFTI or to the 
interests of the sovereignty and integrity of India or  public order or morality.
  

31.8 Demonstration and strikes 
 
 No employee shall - 
 

(i) engage himself or participate in any demonstration which is prejudicial to the 
interests of the sovereignty and integrity of India, the security of the States, friendly 
relations with foreign states, public order, decency or morality, or which involves 
contempt of court, defamation or incitement to an offence, or which directly or 
indirectly affects the working and the administration of the CFTI or contributes 
directly or indirectly to the impediment in the working of the CFTI or any of its 
projects : 

 
(ii) resort to or in any way abet any form of strike in connection with any matter 
pertaining to his service or the service of any other employee. 

 
31.9. Connection with press or radio:- 
 

(1) No employee shall, except with the previous sanction own wholly or in part, or 
conduct, or participate in the editing or management, or any newspaper or other 
periodical publication. 

 
(2) No employee shall, except with the previous sanction or in the bonafide discharge 
of his duties, participate in a radio broadcast or contribute any article or write any 
letter either anonymously pseudonymously or in his own name or in the name of any 
other person to any newspaper or periodical. 

 
Provided that no such sanction shall be required if such broadcast or contribution is 
of a purely literary, artistic or scientific character. 
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31.10. Criticism of Government and of the CFTI 
 

No employee shall, in any radio broadcast or in any document published 
anonymously, pseudonymously or in his own name or in the name of any other 
persons or in any communication to the press or in any public utterance, make any 
statement of fact or opinion. 

 
i) which has the effect of an adverse criticism of  any current or recent policy or action 
of the Central Government or a State Government or the CFTI. 

 
ii) which is capable of embarrassing the relations between Central Government and 
the Government of any State or the CFTI and the Central Government or the 
Government of any State. 

 
Provided that nothing in this rule shall apply to  any statements made or views 
expressed by an employee in his official, capacity or in the due performance of the 
duties assigned to him. 

 
31.11. Evidence before committee or any other authority 
 

1) Save as provided in sub-rule (3), no employee shall, except with the previous 
sanction of the CFTI give evidence in connection with any enquiry conducted by any 
person, committee or authority. 

 
2) Where any sanction has been accorded under sub-rule (1), no employee giving 
such evidence shall criticise the policy or any action of the CFTI or of the Central or a 
State Government. 

 
 3) 

a) evidence given at an enquiry before an authority appointed by the Government, 
Parliament or a State Legislature or 

  
 b) evidence given in any judicial enquiry or  
 
 c) evidence at any departmental enquiry ordered by competent authority. 
 
31.12. Unauthorised communication of information 
 

No employee shall, unless generally or specifically empowered by the CFTI or in the 
performance in good  faith of the duties assigned to him, communicate, directly or 
indirectly, any official document or any  part thereof or information t any employee 
or any other  person to whom he is not authorised to communicate such document 
or information. 

 
31.13 Subscriptions 
 

No employee shall, except with the previous sanction of the CFTI ask for or accept 
contributions to, or otherwise associate himself with the raising of any funds or other 
collections in cash or in kind in pursuance of any object whatsoever. 

 
31.14 Gifts 
 

Same as otherwise provided in these rules, no employee shall accept or permit any 
member of his family or any person acting on his behalf to accept, any gift. 
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Explanation The expression ‘Gift’ shall include free  transport, boarding, lodging or other 
service or any other pecuniary advantage when provided by any person other than near 
relative or personal friend having no official dealings with the employee: 
 

Note : An employee shall avoid accepting lavish hospitality or frequent 
hospitality from any individual  having official dealings with him or from private 
firms organisations etc. 

 
1) On occasions such as weddings, anniversaries, funerals or religious functions when 
the making of a gift  is in conformity with prevailing religious or social practice, an 
employee may accept gifts from his near relatives  and personal friends having no 
official dealings but he shall make a report to the CFTI if the value of any such gift 
exceeds. : 

 
i) rupees Five thousand in the case of an employee holding posts equivalent 
to Group ‘A’ in Government of India. 

 
ii) rupees Three thousand in the case of an employee holding posts equivalent 
to Group ‘B’ in Government of India. 

 
iii) rupees One thousand in the case of an employee holding any posts 
equivalent to Group ‘C’ in Government of India  

 
2) On such occasions as are specified in Sub rule(1) an employee may accept gifts 
from his personal friends having no official dealings with him, but he shall make a 
report to the CFTI if the value of any such gift exceeds : 

 
i) Rs.    in case of any employee holding any posts equivalent to 
Group ‘A’&’B’ posts in Govt. of India. 

 
ii) Rs.   in the case of an employee holding Group ‘C’ equivalent 
post. 

 
3) In any other case, an employee shall not accept any gift without the sanction of the 
CFTI if the value thereof exceeds. 

 
i) Rs.1000/- in the case of an employee holding any Group ‘A’ & Group ‘B’ 
equivalent posts 

 
ii) Rs.250/- in the case of an employee holding any Group ‘C’ equivalent 
posts. 

 
31.15. Acceptance of dowry :  
 

No employee should give or take or abet the giving or taking of dowry nor should he 
demand dowry, directly or indirectly from the parents or guardian of a bride or 
bridegroom, as the case may be. 

 
31.16. Public demonstration in honour of employees 
 

No employee shall except with the previous sanction of  the CFTI receive any 
complementary or valedictory  address or accept any testimonials or entertain any 
other employee at any meeting or entertainment held in his honor, or in the honor of 
any other employees : 

 
 Provided that nothing in rule shall apply to :- 
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i) farewell entertainment of a substantially private and informal character held in 
honour of an employee or any other employee on the occasion of his retirement or 
transfer or any person who has recently quit the service or 

 
ii) the acceptance of simple and inexpensive entertainment arranged by bodies 
institutions of employees of the CFTI. 

 
NOTE   
 
 i)  Exercise of pressure or influence of any sort of any employee to induce him to subscribe 
towards any farewell entertainment even if it is of a substantially private or informal 
character, and the collection of subscriptions from employees  of Group ‘C’ equivalent 
posts under any circumstances for the entertainment of any employee not belonging to Group 
‘C’ equivalent posts. 
 
ii) For the purpose of these rules  the employment of the CFTI have been divided into 3 
categories viz., Group ‘A’ equivalent, Group ‘B’&  Group ‘C’ equivalent,   
 
31.17. Private Trade or employment 
 

1) No employee shall, except with the previous sanction of the CFTI engage directly 
or indirectly in any trade or business or undertake any other employment. 

 
Provided, that an employee may, without such sanction undertake honorary work of 
social or charitable nature of occasional work of a literacy, artistic or scientific 
character, subject to the condition that his official duties do not thereby suffer, but he 
shall not undertake or shall discontinue, such work of so directed by the CFTI. 

  
Explanation Canvassing by an employee in support of the business of Insurance 
agency, commission agency, etc. owned or managed by his wife or any other member 
of his family shall be deemed to be a breach of  this sub-rule. 

 
2) Every employee shall report to the CFTI if any member of his family is engaged in 
a trade or business or owns or manage an Insurance agency or commission agency. 

 
3) No employee shall, without the previous sanction of the Institute except in the 
registration, promotion or management of any bank or other company which is 
required to be registered under the Companies Act, 1956, (1 of 1956) or any other law 
for the time being in force or any cooperative society for commercial purposes. 

 
Provided that an employee may take part in the registration, promotion or 
management of a cooperative  society substantially for the benefit of CFTI s 
employees registered under the cooperative societies  Act,1912, (2 of 1912) or any 
other law for the time  being in force or of a literary scientific or charitable society 
registered under the Societies  Registration Act, 1860 (21 of 1860) or any 
corresponding law in force. 

 
4) No employee may accept any fee for any work done by him for any public body or 
any private person without the sanction of the competent authority. 

 
31.18.  Investment, lending and borrowing 
 
 1) No employee shall speculate in any stock, share or other investment. 
 

Explanation Frequent purchase or sale or both, of  shares, securities or other 
investments shall be deemed to be speculation within the meaning of this sub-rule. 
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i) All Group ‘A’ & ‘B’ equivalent officers of the CFTI should send an intimation t the 
prescribed authority in case the total transaction in shares, securities, debentures or 
mutual fund schemes, etc. exceed Rs.50,000/- during a calendar year. 

 
ii) The employee of the CFTI should not purchase shares out of the quota reserved for 
friends and associate of Director of Companies. 

 
2) No employee shall make, or permit any member of his family or any person acting 
on his behalf to make, any investment which is likely to embarrass or influence him in 
the discharge of his official duties. 

 
3) If any question arises whether any transaction is of the nature referred to in sub-
rule (1) or sub-rule (2), the decision the CFTI thereon shall be final. 

 
 4) 

i) No employee shall, save in the ordinary course of business with a bank or a firm of 
standing duly authorised to conduct banking business, either himself or through any 
member of his family or any other person acting on his behalf 

  
a)  lend or borrow money, as principal or agent, from any person within the local 

limits of his authority or with whom he is likely to have  official dealings, or 
otherwise place himself under any pecuniary obligation to such persons, or 

  
b)  lend money to any person at interest or in a  manner whereby return in money or 

in kind is charged or paid provided that an employee may,  give to, or accept 
from a relative or a personal friends purely temporary loan of a small amount 
free of interest, or operate a credit account with the bona-fide tradesman or make 
an advance of pay to his private employee. 

 
ii) When an employee is appointed or transferred to a post of such nature as would 
involve him in the breach of any of the provisions of sub-rule (2) or sub-rule (4) he 
shall forthwith report the circumstances to the competent authority and shall 
thereafter act in accordance with such other as may be made by such authority. 

 
31.19. Inventions and patents:  
 

No employee shall, without the previous consent in writing of the CFTI apply for 
patent or exclusive privilege in respect of any invention under any enactment, if such 
invention is made by him when in the service of the CFTI  and shall, in the event of a 
patent. 

 
or exclusive privilege under any such enactment to make, sell and use such invention 
or allow others to do so, being granted to him, grant to the CFTI the unqualified right 
to adopt and use the said invention without its being obliged to pay any royalty or 
other consideration therefore. He shall not assign charge or transfer in any manner 
whatsoever his original or any  extended patent or exclusive. 

 
Privilege in respect of the said invention, without the previous consent in writing and 
without providing for the unqualified use, free of charge to the CFTI of the said 
invention and further he shall, on demand, execute in favour of the CFTI such letter 
of license or other deed or document for the purpose as it may advise. 

 
Provided always that the CFTI at any time within six months of the receipt of any 
intimation from the employee that he has acquired such patent or exclusive privilege 
in India or abroad shall have the right to require the employee to transfer and assign 
such patent or exclusive privilege to the CFTI for such consideration as the CFTI shall 
at its discretion fix and if such right be exercised the employee shall execute all such 
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acts, deeds of assignment,  grants and  assurance and do all such acts, 
deeds and things for  vesting in the CFTI and /or its nominees, the ownership of 
the patent or exclusive privilege and full benefit thereof as the CFTI shall require. 

 
31.20. Insolvency and habitual indebtedness 
 

An employee shall so manage his private affairs as to avoid habitual indebtedness or 
solvency. An employee  against whom any legal proceeding is instituted for the 
recovery of any debt due from him or for adjusting him  as an insolvent shall 
forthwith report the full facts of the legal proceeding to the CFTI. 

 
NOTE: The burden of proving that the insolvency or indebtedness was the result of 
circumstances which, with the exercise of ordinary diligence, the employee could not 
have foreseen, or over which he had no control, and had not proceeded from 
extravagant or dissipated habits, shall be upon the employee. 

 
31.21. Movable, Immovable and Valuable property 
 

I) Every employee shall on his first appointment to any  service or post and 
thereafter at such intervals as may be specified by the CFTI submit a return of  his 
asset and liabilities, in such from as may be prescribed giving the full particulars 
regarding. 

 
a) the immovable property inherited by him or owned or acquired by him or held by 
him on lease or  mortgage either in his own name or in the name of any other persons. 

 
b) Shares, debentures and cash including bank deposits inherited by him or similarly 
owned, acquired or held by him. 

 
c) other movable property inherited by him or similarly owned, acquired or held by 
him and 

 
 d) debts and other liabilities incurred by him directly or indirectly. 
 

NOTE: In all returns, the value of items of movable property worth less than rupees 
ten thousand may be added and shown as a lumpsum. The value of articles of daily 
use such as clothes, utensils, crockery, books, etc. need not be included in such return. 

 
NOTE :Every employee who is in service on the date of  the commencement of these 
rules, shall submit a return under this sub-rule on or before each date as may be 
specified by the CFTI after such commencement.  

 
2) No employee shall, except with the previous  knowledge of the competent 
authority, acquire or dispose of any immovable property be ease mortgage, purchase, 
sale, gift or otherwise either in his own name or in the name of any member of his 
family: 

 
Provided that the previous sanction of the competent authority shall be obtained by 
the employee if any such transaction is:-   

 
 i) With a person having official dealings with the employee : or  
 
 ii) Otherwise than through a regular or reputed dealer. 
 

3) Every employee shall report to the competent authority every transaction 
concerning movable property  owned or held by him either in his own name or in 
the name of a member of his family. if the value of such property exceeds Rupees 
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fifteen thousand in the  case of an employee holding any Group A or Group B 
equivalent post or rupees ten thousand in the case of an employee holding any Group 
‘C’ equivalent post. 

 
Provided that the previous sanction of the competent authority shall be  obtained if 
any such transaction is   

 
 i) with a person having official dealings with the employee : or 
 
 ii) Otherwise than through a regular or a reputed dealer. 
 

4) The competent authority may at any time, by general  or special order, require, an 
employee to furnish within a period specified in the above, a full and complete 
statement of such movable or immovable property held or acquired by  him on his 
behalf or by any member of his family as may be specified in the order. Such 
statement shall, if so required by the competent authority include the details of the 
means by which, or the source from which, such property was acquired. 

 
5) The CFTI may exempt any category of employees belonging to Group ‘C’ 
equivalent posts from any of the provisions of this rule except sub-rule  (4).  

 
EXPLANATION For the purposes of this rule, the expression ‘movable’ 
property included. 

 
a) jewellery, insurance polices the annual premium of  which exceeds rupees one 
thousand or one-sixth of the total annual emoluments received from CFTI whichever 
is less, shares, securities and debentures. 

 
 b) loans advanced by such employees whether secured or not: 
 
 c) motor cars, motor cycle, horses, or any other means of conveyance: and 
 
31.22. Vindication of official acts 

1) No employee shall, except with the previous sanction of the CFTI have recourse to 
any court or to the press for the vindication of any official act which has been the 
subject of adverse criticism or an attack of defamatory character. 

2) Nothing in this rule shall be deemed to prohibit an employee from vindicating his 
private character or any act done by him in his private capacity and where any action 
for vindicating his private character or any act done by him in private capacity is 
taken, the employee shall submit a report to the competent authority regarding such 
action. 

31.23. Influence:  

No employee shall bring or attempt to bring any political or outside influence to bear 
upon any superior authority of the CFTI for the furtherance of his interest in respect 
of matters pertaining to his service. 

31.24. Bigamous marriages 

1) No employee who has a wife living shall contract another marriage without the 
previous sanction of the CFTI notwithstanding that such subsequent marriage is 
permissible under the personal law for the time being applicable to him. 



 50

2) No female employee shall marry any person who has a wife living without 
obtaining such previous permission. 

31.25. Application for employment elsewhere 

An employee who desires to apply for posts and appointments elsewhere may 
forward his application  direct the concerned quarters under intimation to the 
personnel Department except in the following cases:- 

a) During the period of bond where the employee has to serve the CFTI for a 
specified period. 

 b) During suspension or where disciplinary case is pending against him. 

Note For the purpose of this rule, any application for  scholarship or fellowship 
offered by any outside  authority shall be deemed to be an application for 
employment elsewhere. 

31.26. Restriction on the employment of other employee as private servants. 

No employee shall engage any other employee of the CFTI as his private servant in 
any capacity. 

31.27. Return of Property, equipment, tools, etc. belonging to the CFTI. 

Every employee leaving before the service, shall return  any of the property or 
equipment of tools,  belonging  to the CFTI issued or lent to him in connection with 
his employment. The cost of such property, equipment or tools not so returned shall 
be liable to be deducted from his pay or other amounts on any count due to him. 

31.28. Consumption of Intoxicating Drinks and Drugs 

 An employee shall 

a) Strictly abide by any law relating to Intoxicating drinks or drugs in force in any 
area in which he may happen to be for the time being. 

b) take due care that the performance of his duties is not affected in any way by the 
influence of any intoxicating drinks or drugs. 

 c) not appear in  public in a state of intoxication 

 d) not habitually use any intoxicating drink or drug to excess. 
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31.29. Misconduct   

Any breach of these rules shall be deemed to constitute a misconduct punishable 
under CFTI Rules. Without prejudice to the generality of the term ‘Misconduct’ it 
shall be deemed to include the following:- 

i) obtaining employment by the concealment of antecedents, which would have 
prevented the employee’s employment under the CFTI had they been known before 
his appointment, to the authority which appointed him. 

ii) willful insubordination or disobedience, whether alone or in combination with 
others, to any lawful and reasonable order of his superior, or commission of any acts 
subversive of discipline or of good behavior: 

iii) Participation in an illegal strike or abetting, inciting, instigating or acting in 
furtherance thereof: 

iv) willful slowing down in performance of work malingering or abatement or 
instigation thereof or interference with the work of their employees. 

 v) theft, fraud or dishonesty in connection with the business or property of the CFTI 

 vi) taking or giving bribes or any illegal  gratification: 

vii) absence without leave or overstaying the sanctioned leave without sufficient 
grounds or proper or satisfactory explanation of absence from the employee’s 
appointed place of work without permission or sufficient cause. 

 viii) habitual late attendance 

 ix) reach of rules, regulations or orders applicable to employees 

x) collection or canvassing for collection without the permission of the CFTI of any 
money except in accordance with the rules of the CFTI for the time being in force. 

 xi) engaging in any employment, business or trade 

xii) drunkenness, riotous, disorderly or indecent behavior, gambling, extortion or 
committing nuisance on the premises or any of its constituent units, offices, projects, 
etc.  

 xiii) habitual negligence or neglect of work or indisipline. 

 xiv) willful damage to work in process or to any property of the CFTI 

xv) interference with any safety devices installed in or about the establishment 
without previous permission of the CFTI. 

xvii) distribution or exhibition of any newspaper, hand bills, pamphlets, or posters 
without the previous sanction of the CFTI. 

xviii) disclosure to any authorised person of information relating to the CFTI’s 
business or relating to Defence or security measures, or communicating directly or 
indirectly to any outside party any documents or  information which he may 
have secured knowledge in the course of his official duties, unless expressly 
permitted by the CFTI. 
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xix) smoking within the premises of the establishment where smoking is prohibited. 

xx) failure to inform the CFTI of any noticeable or contagious disease contracted by 
the employee or any member of his family. 

 xxi) conviction in a court of law for any criminal offence involving moral turpitude 

xxii) misrepresentation regarding name, age, qualification, previous service or 
experience or emoluments at the time of employment. 

 xxiii) unauthorised removal or defacement of notice on the Notice Board and  

 xxiv) abatement of  or attempt to commit any of the above acts of misconduct. 

31.30. Interpretation and removal of doubts 

If any question or doubt arises as to the application or interpretation of any of these 
rules, it shall be referred to the Governing Council whose decision shall  be final. 

31.31. Delegation of Powers 

The Governing Council may by general or special order, direct that any power 
exercisable by it under these rules shall subject to such conditions if any, as may be 
specified in the order, be exercisable also by such office or authority as may be 
specified in the order. 

31.32 Authorities competent to accord sanction on behalf of the CFTI 

The Governing Council, or the Chairman, with the approval of the Council, may, by 
general or special order, specify the authority or authorities. 

a) to which applications for grant of sanction or  permission shall be made or report 
or information made or submitted, by employees, on any or all the matters with 
respect to which these rules prescribed such application for sanction or  permission, 
or making or submission, or such report or information and 

b) which shall be competent to accord such sanction or to grant such Permission to an 
employee, on behalf of the CFTI. 

c) each and every employee of the CFTI will have to follow the Rules as mentioned 
from Sl.No.31.1 to 31.32 strictly, failing which, he will render himself liable for taking 
disciplinary action against him as provided in CCS Conduct Rules. 

32, DISCIPLINARY AND APPEAL RULES FOR THE EMPLOYEES OF CFTI 

32.1. These Rules may be called disciplinary and Appeal Rules. 

32.2. They shall come into force with immediate effect. 

32.3. 
They are applicable to all employees of the Central Footwear Training Institute, 
Chennai other than those covered by Standing Orders. 
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32.4. Disciplinary and Appellate Authority 

Following are the Disciplinary and Appellate Authority  for employees of Central 
Footwear Training Institute, Chennai covered by Standing Orders. 

--------------------------------------------------------------------------------------------------------------------------- 
S.No. Category   Disciplinary     Appellate 
     Authority   Authority 
--------------------------------------------------------------------------------------------------------------------------- 
1. Director   G.C.     Secretary to  
 Rs.12000-16,500)      Govt.India Deptt of 
         SSI & ARI(Ministry 
         of Industry) 
 
2. Deputy Director  Chairman G.C.   Secretary to Govt. 
 (10,000-325-15,200)      of India Deptt of 
         SSI & ARI 
  
3. Group ‘A’ Equivalent  -do-     -do-  
 posts other than those  
 mentioned vide (2) above 
 (Scale of pay with max 900 
 of not less than Rs.13,000/-   
 
4. Group ‘B’   Director   Governing  
         Council 
 
5. Group ‘C’   -do-      -do 
--------------------------------------------------------------------------------------------------------------------------- 
Disciplinary authorities are empowered to institute disciplinary proceedings against 
employees and impose penalties after observing procedure laid down hereinafter. 
Disciplinary authorities are empowered to suspend employees against whom disciplinary 
action is contemplated. 
 
32.5. Nature of Penalties 
 

The following penalties may for good and sufficient reasons be imposed on an 
employee of the CFTI who is found guilty of misconduct or a breach of any rules or 
orders issued by the competent authority namely: 

 
 Minor 
 
 I) Censure 
 ii) Withholding of increments 

iii) Recovery from pay of the whole or part of any pecuniary loss caused to the  
CFTI negligence or breach of order 

 Major 
 

iv) Reduction to a lower service, grade or posts or to a lower time scale or to a  
lower stage in a time scale  

 v) Removal 
vi) Dismissal from service which shall ordinarily be a  

disqualification for the future employment. 
  Explanation 
 
 The following shall not amount to a penalty within the  meaning of these rules 
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i) Revertion to a lower service grade or post of an employee officiating in a higher 
service, grade or post on the ground that he is considered after trial to be unsuitable 
for such higher service, grade or post or on administrative grounds unconnected with 
his conduct: 

 
ii) Reservation to his permanent service, grade or post of an employee appointed on 
probation to another service grade or post during or at the end of the period of 
probation in accordance with the terms of his appointment or the rules and orders 
governing probation. 

 
iii) Replacement of the service of an employee whose service have been borrowed 
from Central Government or State Government or an authority under the control of 
Central or State Government at  the disposal of the authority which has lent his 
services. 

 
iv) Termination of service of an employee in accordance with the terms and 
conditions of his appointment. 

 
Procedure for Imposing Major Penalties 
 

An order imposing any of the penalties specified in clause (iv) to (vi) if allegations on 
which the enquiry is proposed to be held. Such charges together with a statement of 
the allegations on which they are based shall be communicated in writing to the 
employee concerned and he shall be required to submit within such time as may be 
specified by the disciplinary authority. 

 
1. The Disciplinary Authority shall frame definite charges on the basis of allegations 
on which the enquiry is proposed to be held. Such charges together with a statement 
of the allegations on which they are based shall be communicated in writing to the 
employee concerned and he shall be required to submit within such time as may be 
specified by the disciplinary authority. 

 
2. The Disciplinary Authority may enquire into the charges itself, or if considers it 
necessary so to do, it may either at the time of communication the charges to the 
employee under clause (I) or at the time thereafter appoint a Committee of Enquiry 
Officer for the purpose. 

 
3. The employee shall for the purpose of preparing his Defence be permitted to 
inspect and take extracts from such official records as he may specify, provided that 
such provision may be refused, if for reasons, to be recorded in  writing, in the 
opinion of the disciplinary authority, such records are not relevant for the purpose or 
it is against the interest of the CFTI to allow him access thereto. 

 
4. On receipt of the written statement of Defence or if no such statement received 
within the time  specified the disciplinary authority, the  committee of the enquiry or 
the Inquiry Officer may enquire into such of the charges as are not admitted. 

 
5. The Inquiring Authority shall in the course of enquiry consider such documentary 
evidence and take such oral evidence as may be relevant or material in regard to 
charges. The employee shall be entitled to cross examine witnesses, examined in 
support of the charges and to give evidence in person. 

 
6. At the conclusion of the enquiry, the Inquiring Authority shall prepare a report of 
the inquiry, recording its findings on each of the charges together with the reasons 
thereafter. If the opinion of such authority the proceedings of the enquiry established 
charges different from those originally framed. It may record findings on such 
charges provided that findings on such charges shall not be recorded unless the 



 55

employee has admitted the facts constituting then or has had an opportunity off 
defending himself against them. 

 
 7. The record of inquiry shall include:- 
 

a). the charges framed against the employee and the statement of allegations 
furnished to him:- 

 
 b) Written statement of Defence, if any 
 
 c) oral evidence taken in the course of the enquiry. 
 
 d) the documentary evidence considered in the course of the enquiry. 
 

e) the orders, if any, made by the disciplinary Authority and the Inquiring Authority 
in regard to the enquiry and  

 
 f) the report setting out the findings on each charge and reasons thereof. 
 

8. The Disciplinary Authority shall, if it is not Inquiring Authority, consider the 
record of the Inquiry and record its findings on each charge. 

 
9. If the Disciplinary Authority, having regard to its findings on the charges, is of the 
opining that any of the penalties specified in clauses (iv) to (vi) of Rule 5 should 
imposed, it shall :- 

 
a) furnish to the employee a copy of the report of the Inquiring Authority and where 
the Disciplinary Authority is not the Enquiring Authority, a statement of its findings 
together with brief reasons of disagreement if any with the findings of the Enquiring 
Authority and  

 
b) give notice stating the action proposed to be taken in regard to him and calling 
upon him to submit within a specified time such representation  as he may wish to 
make against the proposed action. 

 
10. The Disciplinary Authority shall consider the representation, if any made by the 
employee in response to the notice given under clause (b) of Rule 9 and determine 
what penalty if any should be imposed on the employee and pass appropriate orders 
on the case. 

 
11. If, however, the Disciplinary Authority having regard to its findings is of to its 
findings is of the opinion that any of the penalties specified in clause (I) to (iii) of Rule 
5 should be imposed, it shall pass appropriate orders in the case. 

 
12. Orders passed by the Disciplinary Authority shall be communicated to the 
employee who shall also be supplied with a copy of the report of the Inquiring 
Authority and a statement of its findings together with the brief reasons for 
disagreement, of any, with the findings of the Enquiring Authority, unless they have 
already been supplied to him.  

 
Procedure for Imposing Minor Penalties 
 

1. No order imposing any of the penalties specified in clauses (I) to(iii) of Rule 5 shall 
be passed except after:- 
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a) an employee is informed in writing of the proposal to take action against him and 
or the allegations on which it is proposed to be taken and given an opportunity to 
make any representation, he may  wish to make and   

  
b) such representation, if any is taken into consideration by the disciplinary 
Authority. 

 
 2) The record of proceedings in such cases shall  include: 
 

a) a copy of the intimation to the employee of the proposal to take action against him. 
 
 b) a copy of the statement of allegations communicated to him. 
 
 c) his representation, if any and  
 
 d) orders on the case together with reasons thereof. 
 
32.5.1 

The penalties enumerated in Clause 5 above may be imposed on any one or more on 
the following grounds: 

 
i) Obtaining employment by concealing of antecedents,  which would have 
prevented the employees employment under the CFTI had they been known before 
his/her appointment to the authority which appointed him/her. 

 
ii) Willful insubordination or disobedience, whether, or not in combination with 
others, of any lawful and reasonable order of his superior, or commission of any acts 
subversive of discipline or of good behavior. 

 
iii) Participation in an illegal strike or abetting inciting instigating or acting in 
furtherance thereof: 

  
iv) Willful slowing down in performance of work maligning or abatement or 
instigation thereof or interference thereof 

  
 v) Theft, fraud or dishonesty in connection with the business or property of the CFTI 
 

vi)  Taking or giving bribes or any illegal gratification 
 
vii) Absence without leave or overstaying the sanctioned leave without sufficient 
grounds or proper or satisfactory explanation of absence from the employee’s 
appointed place of work without permission or sufficient cause. 

 
 viii) Habitual late attendance 
 
 ix) Breach of any rules, regulations or orders applicable to employee. 
 

x) Collection or canvassing for collection without the permission of the CFTI of any 
money except in accordance with the rules of the CFTI for the time being in force. 

 
 xi) Engaging in any outside employment, business or trade. 
 

xii)  Drunkenness riotous disorderly or indecent  behavior, gambling, extortion or   
xiii)  committing nuisance on the premises or any of its constituent units, offices, 

projects etc.. 
 
 xiii) Habitual negligence  or neglect of work indiscipline. 
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 xiv) Willful damage to work in process or to any property of the CFTI. 
 
 xv) Interference with any safety devices installed in or about the establishment. 
 

xvi) Holding meetings inside the premises of the establishment without previous 
permission of the CFTI. 

 
xvii) Distribution or exhibition of any newspaper, hand  bills pamphlets, or posters 
without the previous sanction of the CFTI. 

 
xviii) Disclosure to any unauthorised person to any unauthorised person of 
information relating to the CFTI’s business or relating to Defence or Security 
measures or communicating directly or indirectly to any outside party any 
documents or information which may have come into his possession, or of which he 
may have secured knowledge in the course of his official duties, unless expressly 
permitted by the CFTI. 

  
 xix) Smoking within the premises of the establishment where smoking is prohibited  
 

xx) Failure to inform the CFTI of any notifiable or contagious disease contracted by 
the employee or any member of his family. 

 
 xxii) Conviction in a court of law for any criminal offence involving moral turpitude.
   

xxii) Misrepresentation regarding name, age, qualification, previous service or 
experience or emoluments at the time of employment. 

  
 xxiii) Unauthorised removal or defacement of notice on  the Notice Board and 
  
 xxiv) Abatement of or attempt to commit any of the above acts of misconduct. 
 
 xxv) Any other sufficiency grounds. 
 
Appeal 
 

1. Every employee shall be entitled to appeal to the appellate Authority specified in 
Rule from an order passed by a disciplinary authority imposing on him any of the 
penalties specified in Rule 5. 

 
2. No appeal shall be entertained unless such appeal is preferred within a period of 
forty five days  from the date of which a copy of the order appealed against is 
delivered to the appellant. 

 
3. Every person preferring an appeal shall do so in his own name. 

 
4. The appeal should be made to the appellate Authority copy to be forwarded to the 
authority which made the order appealed against. It shall contain all points on which 
the appellant relies and shall not  contain disrespectful/improper language. 

 
5. the authority which made the order appealed against  shall on receipt of copy of 
the appeal shall forward the same with it comments without delay and without 
waiting for any direction from Appellate Authority.  

 
6. In the case of an appeal against an order imposing any of the penalties specified in 
Rule 5, the appellate authority shall consider.  
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a) whether the procedure laid down in these rules has been complied with and if not 
whether such non-compliance has resulted in failure of justice. 

 
b) whether the findings of the disciplinary authority are warranted by the evidence 
on record. 

 and pass orders confirming, reducing or setting  aside the penalty. 
 
The authority which make the order appealed against shall give effect to the orders passed by 
the Appellate Authority. 
 

7. The order passed by the Appellate Authority shall be final. 
 

8. Governing Council is empowered to draw up a panel of Inquiry Officer either for 
expediting inquiry or for any other reasons if so desired. 

 
9. When prescribed procedure need not be followed:- Following are the special 
circumstances where the prescribed procedure need not be followed, before ordering 
punishment:- 

 
1) Where a penalty flows from conduct which had led to conviction on a criminal 
charger. 

 
2) Where the Disciplinary Authority is satisfied for reasons to be recorded in writing 
that it is not reasonably practicable to hold an enquiry in the manner provided of. 

 
3) Where the Disciplinary Authority is satisfied that in the interest of the security of 
the State, it is not expedient to hold an enquiry in the manner provided. 

 
In cases under category (1), the disciplinary authority has to peruse the  judgment of the 
criminal court and take into account the gravity of the misconduct committed, its impact 
redeeming features. Once it is concluded that the employee’s conduct is blameworthy and 
punishable, it may impose such penalty as it is competent to do after giving an opportunity to 
the employee of making representation on the penalty proposed to be imposed. The penalty 
should neither be grossly excessive, nor out of all proportion to the offense committed or one 
not warranted by the facts and circumstances. 
 
Regarding category (2) detailed guidelines have been laid down in this  regard. Inquiry 
should not be dispensed with lightly or arbitrarily or out of ulterior motives formerly in order 
to avoid the holding of an inquiry or because the CFTI’s case is weak and is, therefore, bound 
to fail. Further, it is a constitutional obligation that the disciplinary authority should record in 
writing (preferably in the order itself) the reasons for its satisfaction that it was not reasonably 
practicable to hold the inquiry. The reason, though brief, should not be vague or not just a 
repetition of the language of the relevant rule. 
 
33. RETIREMENT/SUPERANNUATION 
 
33.1.Every employee shall retire on completing the age  of 58 years. 
 
33.2.Retirement from service will become effective on the   afternoon of the last 
date of the month on which an  employee attains the age of 58 years. 
 
33.3.The last day of retirement on attaining the age of  Superannuation will be treated as a 
working day even if it falls on Sunday or holiday. 
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33.4. 
 
The Governing Council may extend the period of service of any employee beyond the age of 
Superannuation for a period of not exceeding two years in really deserving and exceptional 
cases in the interest of the CFTI. 
 
33.5. 
 
Nothing in these rules shall affect the powers of the Governing Council to employ any person 
above the age of 58 years on contract basis for a specified period in the interest of the CFTI. 
 
33.6. 
 
If an employee is declared incapacitated by a competent medical authority for further service 
he shall be retired by the Appointing Authority on account of his such permanent 
incapacitation. 
 
34. GRATUITY RULES  
 
34.1 As per Gratuity Act 1972 and  
 
34.2. 
 
Those who are not covered by Gratuity Act 1972 will be covered by Central Government 
Rules as applicable to Central Government employees.  



 60

APPOINTING AUTHORITIES FOR VARIOUS CATEGORIES OF POSTS IN AUTONOMOUS 
BODIES UNDER SIDO 
 
--------------------------------------------------------------------------------------------------------------------------- 
SNo. CATEGORIES OF POSTS  APPOINTING AUTHORITY 
--------------------------------------------------------------------------------------------------------------------------- 
 
1. Director    Chairman, Governing Council/ 
 (Rs.12,000-16,500)   Govt. of India. 
 
2. Deputy Director     -do- 
 (Rs.10,000-15,200) 
 
3. Group ‘A’ Equivalent posts    -do- 
 other than those mentioned 
 vide (1) & (2) above,  
 (Scale of pay with maximum of  
 not less than Rs.13,500)      
 
4. Group ‘B’ Equivalent posts   Director, CFTI 
 (Scale of pay with maximum of  
 not less than 9000 but less than  
 Rs.13,500) 
 
5. Group ‘C’ Equivalent posts    Director,CFTI 
 (Scale of pay with maximum of  
 over  Rs 4,000 but less than 
 Rs.9,000)  
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DISCIPLINARY & APPELLATE AUTHORITIES FOR VARIOUS CATEGORIES OF POSTS III 
AUTONOMOUS BODIES UNDER SIDO 
 
--------------------------------------------------------------------------------------------------------------------------- 
SNo. CATEGORIES OF POSTS  DISCIPLINARY APPELLATE 
      AUTHORITY  AUTHORITY 
--------------------------------------------------------------------------------------------------------------------------- 
1. Director    Chairman,G.C.  Secretary to 
 (Pay scale Rs.12,000-16,500)     Govt. of India, 
         Deptt of SSI &  
         ARI, Ministry  
         of Industry 
 
2. Deputy Director   Chairman,G.C.  -do- 
 (Pay Scale Rs.10,000-15,200)     
 
3. Group ‘A’ - Equivalent posts 
 other than those mentioned 
 vide (1) & (2) above,      -do-    -do- 
 (Scale of Pay with maximum of  
 not less than Rs.13,500) 
 
4. Group ‘B’ Equivalent posts  Director   G.C. 
 (Scale of pay with maximum of 
 not less than Rs.9,000 but  
 less than Rs.13,500) 
 
5. Group ‘C’ Equivalent posts     -do-   -do- 
 (Scale of pay with maximum of  
 over Rs.4,000 but less than 
 Rs.9,000) 
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APPENDIX 
 
List Forms/Formats 
 
SNo. Rule & Para  Subject   Annexure 
-------------------------------------------------------------------------------------------------------------------------- 
1. 3.4   Format for inviting 

  application through  1 
    advertisement 
 
2. 7.2   Form of Oath of 
    Allegiance   II 
 
3. 7.3   Form of Oath of 
    Allegiance for  
    foreign nationals  III 
 
4. 8.1   Form of marriage 
    declaration   IV 
 
5. 18.5   Format for Check-list   V 
    for accepting resignation 
 
6. 29.5   CPF Declaration Form 
    from employees for  
    membership of the Trust VI 
 



 63

FORMAT FOR INVITING APPLICATION THROUGH ADVERTISEMENT 
 
NAME OF THE POST APPLIED FOR:     PHOTOGRAPH 
 
1. Full Name  _______________________________________ 
 (IN BLOCK LETTERS) 
 
2. Father’s Name _____________________________________ 
 
3. Address: 1) Permanent  
 
   2) Present  
 
4. Date of Birth 
 
5. whether belongs to SC/ST 
 
6. Educational Qualifications 
 
7. Technical & Professional Qualifications both Essential  & Desirable as per 
 Recruitment Rules. 
 
8. Experience details in years and months indicating name and address of the present 

organisation, post, held, nature of duties performed, salary drawn with passport size 
photograph. 

 
9. Attested copies of relevant certificate in respect of Date of Birth, qualifications,  

experience should be enclosed with the application. 
 
10. Incomplete applications will be rejected. 
 
11. If information provided is found false at any stage, the candidature will be liable for  

rejection. Candidature applying for more than one post should  apply separately. 
Persons working in Govt. or Public Sector undertaking should apply through proper 
channel, with an advance copy. Please write on the envelope name of the post applied 
for. 

 
12. application should reach on or before _____________ 
 Addressed to The Director, Central Footwear Training  Institute, Guindy, Madras-
 32. 
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(FORMAT FOR OATH OF ALLEGIANCE FOR FOREIGN NATIONALS) 
 
(Rule/para 7.3) 
 
 1. _____________________________________________ as citizen of 
_________________________________________________ 
 
helding a post in the Central Footwear Training Institute, Chennai to (a Government of India 
Society) do swear/solemnly affirm that having the faith and allegiance and I owe to 
__________________________  aforesaid be faithful to India and to the Constitution of India as 
by law established and that I will carry out the duties or my office loyally, honestly and with 
impartially. 
 
 
(So help me God) 
 
 
 
     Signature  : 
 
Section :    Name in Block letters : 
 
Dated   :    Designation   : 
 
 Here insert the name of the Country concerned.
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APPLICATION FOR GRANT OF EXEMPTION 
(Vide para 1(dt/(e) of the Declaration) 
 
To 
 
_____________________________ 
_____________________________ 
_____________________________ 
_____________________________ 
 
 
Sir, 
 
 I request that in view of the reasons stated below, I may be granted exemption from 
the operation of restriction on the recruitment to service of a person having more than one 
wife living __________________________ Woman who is married to a person already having 
one wife or more living. 
 
 
 
        Yours faithfully, 
 
 
 
     Signature : 
Station :   Designation : 
Date :    Office  : 
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(FORMAT FOR MARRIAGE DECLARATION) 
Rule/para 8.1) 
 
1. 1. Shri/Shrimati/Kumari___________________________________ Declare as 
under :- 
 
 a) That I am unmarried/a Widower/ a Widow. 
 
 b) That I am married have only one wife living. 
 

c) That I am married and ;my husband has no other living wife, to the best of 
 my knowledge.  

 
d) That I am married and have more than one wife living. Application for grant  

of exemption is  enclosed. 
 

e) That I am married to a person who has already one wife or more living.  
Application for grant of exemption is enclosed. 

 
2. I solemnly affirm that the above declaration is true and I understand that in the  

event of the declaration being found to be incorrect after my appointment, I 
 shall be liable to be dismissed from service. 
 
 
Place  :    Signature : 
 
Date  :    Designation : 
 
 
* Delete clauses not applicable 
* Applicable in the case of clauses (a), (b) and (c) only. 
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(FORMAT FOR CHECK-LIST FOR ACCEPTING RESIGNATION) 
(Rules/para 18.5) 
 
Part - I : General Information 
 
1. Name & present designation   : 
 
2. Section/Department to which attached : 
 
3. Any post, other than that the  present : 
 appointment held during 6 months  
 prior to the month in which resignation 
 is tendered;. 
 
4. Permanent residential address   : 
 
 Part - II :  Points to be checked up before accepting    
 resignation 
 
5. The date on which the employee wants to be relieved from service 
 
6. i) whether any inquiry or investigation  
  disciplinary case is pending or  
  Contemplated      : 
 
 ii) Whether under suspension    : 
 
7) Whether the employee concerned has  
 executed any bond for serving the  
 CFTI for a specific number of years 
 on account of his being given specialised 
 training/fellowship/ Scholarship for studies 
 or deputed for training whether in India or  
 abroad and if so, the bond period is over : 
 
8. Time required for filling up the post and /or 
 making alternative arrangements  : 
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-2- 
 
 

9. Authority competent to accept 
 resignation i.e. Appointing Authority  : 
 
Part - III If resignation is accepted, points to be checked before relieving the employee 
 
10. Whether alternative arrangements   : 
 have been made for discharge of the 
 duties of the post including  
 arrangements for taking over charges 
 of Cash/Stores in the Custody of the  
 employee (whether applicable) 
 
11. Whether the employee has    : 
 surrendered and obtained No Demand 
 Certificate in respect of: 
 
 i) Identity card issued by CFTI  : 
 
 ii) Library     : 
 
 iii) Typewriter brief cases,  
  cycles, liveries etc.   :  
  (wherever applicable) 
 
 iv) Tools/equipments/calculations/ 
  Computers etc.    : 
 
12. Arrangements ;made for recovery  : 
 of outstanding advance/loans, if  
 if any, taken or any other category 
 of dues viz : 
 
 i) Amount of loan/Advance/due  : 
  if any 
 
 ii) Any other dues, such as Amounts  
  due to be recovered ;from or settled  : 
  by the employee in respect of 
  Money/Material entrusted to him 
  in the course of his official duties  
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-3- 
 
13. Whether the employee is in occupation  : 
 Govt. accommodation?  If no, Whether 
 the dues in respect of such accommodation 
  has been settled and a No Demand 
 Certificate obtained ?. 
 
14. Whether accounts in respect of water  : 
 electricity charges in respect of 
 Govt. accommodation has been 
 settled. 
 
15. Whether any cash deposits/security : 
 of sufficient value has been taken 
 where it is not found possible to make 
 a correct assessment of the dues  
 immediately. 
 
16. Leave sanctioned to the official   : 
 from previous half year and any 
 leave sanctioned extra, if so, 
 leave salary paid. The personal  
 file and service book may also  
 be forwarded. 
 
17. Any other section concerned  : 
 
 
 Signature : 
 
 Designation : 
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(Format  for CPF Declaration Form from employees for membership of the Trust) 
(Rule/para 28.5) 
 
I___________________________________________hereby declare that I have read the rules of 
the Contributory Provident Fund and that I agree to be bound by them and by any 
subsequent additions to and alternations in the same as am from time to time hereafter be 
made therein. I hereby agree to become a member of the fund with effect from 
_____________________and the subscription and the arrears, if any, being collected from my 
salary. 
 
I hereby also declare, to subscribe at _________ of my salary as defined in Rule 2 (ix). 
 
I hereby also agree that the arrears from the date mentioned above may be recovered in 
______________ monthly installment’s. 
 
As witness my hand this ______________________ day of __________________ one thousand 
nine hundred and ______________________ 
 
 
 Signature of Subscriber:_____________________________ 
 
 Designation  : _______________________________ 
 
 
Witness: 1. Signature:________________ 2.Signature______________________ 

Address:  _________________  Address_______________________ 
       __________________  _______________________ 
 
 

Ocupation:_________________ Occupation_____________________ 
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POWERS DELEGATED TO THE DIRECTORS OF CFTI, MADRAS AND AGRA 
 
The Directors of CFTIs will exercise the delegated powers, detailed below, subject to the 
availability of funds in the budget of the Institute as passed by Governing Council. 
 
1. Bank Commission payable  : Full powers. 
 for remittance as well 
 as collection of bills etc. 
 
2. Purchase of  bicycle and   : Full powers 
 repairs for office use 
 
3. Hiring of conveyance   : Full powers 
 
4. Electricity, water & Gas   : Full powers 
 charges. 
 
5. Repairs of Fixtures &   : Full powers 
 Furniture 
 
6. Hire of office furniture/  : For Rs.5000/-  on Fixtures/appliances 
    specific occasion/period). 
 
7. Payment of freight   : Full Powers 
 
8. Motor Vehicles,    : Full powers 
 maintenance, upkeep &  
 repairs. 
 
9. Payment of municipal rent   : Full powers 
 rates/taxes 
 
10. i) Execution of pretty  
  works & spl.   : Rs.10,000/- in  
  repairs to owned bldgs.  each case. 
  including sanitary  
  fittings, water supply 
  & electric repairs  
  installation in  
  such bldgs. and repairs to such  
  installations. 
 
 ii) Repairs & alterations to  : Rs.2,500/- p.a. 
  hired & requisitioned   non-recurring 
  buildings.    Rs.500/- p.a.    
       recurring. 
 
11. Postal & Telegraph Charges  : Full powers 
 
12. Printing & Binding   : Rs.10,000/-p.a. 
 
13. Purchase of books & official  and  : Rs.10,000/-p.a 
 non-official publications    
  
14. Payment of rent in   : Full powers  respect of  

accommodation  
 hired with the approval of  
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 Governing Council. 
 
15. Repairs & removal of  machinery : Rs.5000/- in  (where the  

expenditure is not or each case.   capital nature) 
 
16. Staff paid from contingency  : Full powers 

(Casual staff will be engaged    (upto Five at a time)  
 and for a work of casual nature  

report to be submitted to Chairman). 
 
17. Purchase of Stationery   : Rs.15,000/-p.a. 
 (local purchase). 
  
18. Local purchase of rubber  : Full powers 
 stamps & official seals 
 
19. Stores/Raw material required for  : Rs.15,000/- p.a 
 Institute conducting training  
 programme. 
 
20. Supply of uniforms, badges and other : Full powers 
 articles of clothing and  
 payment of washing allowance.      
 
21. Telephone charges   : Full powers 
 
22. Repairs of typewriters,  
 calculating,     : Full powers 
 machines duplicating machines/  
 Photocopying M/c./Fax etc. 
 
23. Advertisement charges  
 (through DAVP    : Full powers 
 as far as possible) 
 
24. Publicity    : Full powers 
 
25. Entering into service  
 contracts for     : Full powers 
 maintenance of airconditioners,water 
 coolers, typewriters, calculating machines,  
 duplicating machines, etc. photocopying  
 machines/Fax. 
 
26. Maintenance of Garden   : Full powers 
 
27. Sanction of refunds 
 (of earnest    : Full powers 
 money job work due to 
 defective workmanship etc.) 
 
28. Entertainment expenses   : Rs.7,500 p.a.    
       (Subject to one time   
       limit of Rs.1,000   
       each time). 
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29. Purchase without calling   : Rs.1,000 in each   
       case. 
       Rs.2500 for raw    
      materials in each    
      case. 
           
30. To receive overdraft  : Subject to the 
      approval of Chairman 
      & IF wing. 
 
31. Contribution to contributory : Full powers 
 provident fund 
 
32. Contribution to Group Gratuity : Full powers 
 Scheme  
 
33. Payment of insurance on vehicle/: Full powers 
 building/equipment etc. 
 
34. Payment of inspection charges to : Full powers 
 regional Provident Fund  
 Commissioner 
 
35. Office up-keep and maintenance: Full powers 
 
36. Grant of travelling allowance : Full powers 
 
37. Grant of LTC Advance  : Full powers 
 
38. Re-imbursement of medical  : Full powers   expenses  
      (medical Rule) 
 
39. Grant of Vehicle advance : Full powers 
 
40. Grant of  House Building : Full powers 
 Advance 
 
41. Petrol, oil and lubricants : Rs.15,000/-p.a  
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42. Contingent expenses  :  
 i) Recurring   : Rs.1,000/-p.a. per case 
 ii)Non-recurring  : Rs.5,000/- p.a. per case. 
 
43. Payment of Children’s  : Full powers 
 educational allowance  
 
44. Reimbursement of tuition fees : Full powers 
 
45. Power to make appointment to  : Full powers in  sanctioned posts  
   respect of  Group       
   ‘C’&‘D’ post 
  
46. Powers to fix the initial pay : Full powers as per    
      Rules. 
 
47. Powers to grant periodical  : Full powers 
 increments   
 
48. Powers to grant leave  : Full powers 
 
49. Power to reduce/extend 
 probationary period  : Full powers 
 
50. Power to institute inquiry  : In respect of Group  

Power to suspend power to take ‘C’ & ‘D’ post. 
disciplinary action and impose  In other cases with  the 
minor punishment as   approval of the Chairman 
under Rule 11 CCS(CCA)Rules  

 of Chairman 
 
51. Power to determine home town : Full powers 
 of staff members    
 
52. Powers to determine fix Hd. qrs.: Full powers 
 
53. Power to prescribe duties of  : Full powers 
 staff members 
 
54. Appointment/promotion of  : Full powers     

substitute in leave vacancy  within his limits. 
 
55. Selection of trainees for training : Full powers 
 courses      
 
56. Power to accept resignation : As per    
 of staff     appointment Rules. 
 
57. Power to allow to cross the  : As per appointment   
 efficiency bar    Rules. 
 
58. Power to forward application : Full powers for  
 of staff to outside jobs   Group B,C, & D only. 
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59. Power to grant leave  : Full powers 
 
60. Power to accept medical  : Full powers 
 fitness certificates for  
 leave purpose. 
 
61. Controlling Officer  : For self and Staff 
 
62. Grant of festival advance : As per Govt. of     
      India Rules subject    
      to availability of    
      funds. 
 
63. Relaxation of experience for  : As per rules. 
 SC/ST reserved posts 
 
64. Appointment of AMA  : Full powers as per    
      rules. 
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DRAITT'REVISED RECRUITil{IDNT RULES FoR TEE POST oli

D'0PIITY IDIRECTOTR
tl\u.

Name of the Post DY' lDirectot

7,

!rjj;i

No. olPosts

Scale of Pay

Qualifications

(a) Essential

One

Rs. 10,000-32:i-1 5,200

Eliei b i litY for Promol'ton

lsuiiect io avrrilabilitY of the

i'ost"and aPProval of GC)

lvletrtbcl s of S'eiection Conrruittec

Deggee in L,oather Teohnoiogy ft'our a recognised

University /Institution or'equivalent rvith five years

experienie in frotwear.training i*stituti'rn or tcchnicaI

organisation dealing with foots'ear or 1'oolwea'r

manufacturing unit'
OR

ii)'I'hree Years Diploma in Footr /esr'ft:c;hnology fi'oni

GLI, or alry recognized Instituteffrvo years Tcxtile

Iirstitute, uk oiptn*a in Footwear Techniology fronr

Institute like CFTI, FI)DI, CL'RI with sr:vett vcars

experience in responsitrle capacity in lbetvr':ar ttaitring

institutioa or technical orgatrization d':alirrg with

footwear or tlcoiwear nairulhcturinSl ur:it

Ex.oerience in teaching/co ndu ct'i nL g, ri l'"'i tt in g proSl itnl 11) t)

in a footrvear instilute

Not exceeding 40 year (relaxable iry ir )'c'il[S f'rr,

de,partmental candidates/ Gotrqrnmernt etnplcvcrl'st

SdlSf & 3 1'ears for OBC carrdirlales)'

Promotion, failing whieh direct rccnlitnrent (.'r)

t,,t**t -fr-sis for i p"tiotl of li"'r:: ycars with furthcr

extensiotr o[ frve'y"o'* o' lesrs rlac.h tirne bascd orr

t€,visw of his/her'performanoe by Ch'eirrrnan' G'C' till

ht/shc ;rttai r.s superanrrtlation

A.,D. ('l'echy A'D. (N'lngt') irr CIrllI witlt fi.''c yoiit s

regular service in the grade'

! tlo

ated b'Y the ChaiLrman ot

roPriate lev'rl'

(b) Desirable

Age lirnit

Method of rectuitment

:

\
fr

I

:

a

I
's

Sr
i!'

. tti



DRAF',.T:8ff tr-T3ill#S,lt.""H*:lsff 
"Po*ras

l'{alrte of the Post

l.io. of Posts

licale of I'aY-

Qualifrcations
(a) Essential

(b) Desirablc

Agc limit

?.
i,il

N{ettro cl of recruitrn ent

,{ ssistant Director (Technical)

'Iwo

.R.s.8000-13500

footweif or footwear ma

- 

Experitlnce i n tcachin g/co nclucting triLi nin g pio grarllrrltl

in a foot*ear institutc

Not exceeding 35 year (relaxable' try Ii years tor

ilorltut-,:*:gt{ff;':XS;- 
r:npiovcrcs';

SC/SII & 3 Yearr

ation

Sr. lfechnical Offtcer in Cl*Tl with *igtrt years regular

***it" in the grade'
EligibilitY fot Pr outotion

iiiffi i" availabilitY of the

i'*';;; uPPron'al or Gc'r

X4srn$ ers of S el ection Comnritttrt:
d bY the Chairnran of

ProPriafe 
level

.|. 

1\

t
k.
rR

3



DRATTREVISDDRECRUITMItrNTRULESIIORJqPPOSToI|
ASSTSTAN I' IIIREC'IOR (NIANAGEMINT)

Natrre of the Post

No, of Fosts

Scale of Pay

Qualifrcat'ions
(a) Essential

(b) Desirable

Age lirnit

Mcthod of recruitment

Metnbers of lleicction Corrun ittee

Ass istant Director (Management)

Onr:

Rs. 8000-13500

(i) Degree in Leather Technology fiom a

Univsrsity/ Institution with a Postgradrtate

M;lnaggment or equivalent and three years

in fbotwear 
-training 

institution or technical

or;gani$atiolr dealing with footwea:: or footwear

marrufacturing unit. 
O!t-

ii) ThreeYears Diploma in Foot'*rear Technology fionr

GLI or arry recognized lnstitut'; ffwo years ll'extile

Institute, Uf' niploma in Footrvear Technology from

In,stitute like CFTI, FDDI, CLITI rvith a Diploma in

V t and five Years exllerience in re

c2 footrvear training institution or

or L deating with fr:otweir or

nranufacturing unit 
O.R

iii) Master in Business Adnrinisfatio:n (MBA) fi'om a

.-i"gt*"d University/ Institution or equivalerrt 
.rvit'h

tlrree years experience in Manag;ernent Trainile

Institute or in Industrial organisatiotr in a responsible

e,apacity,

Iixperienoe in teacliin g/condr'rct ing tra inin g prograrlllil e

in a tbotrvear institute'

1 tting 35 vear (relaxable bv t ttit-: ltli
t '^tl candidates/Governm'ent employces/

i Years for OBC canrlidates)'

lPromotion, fhiling which direct recruitmeut orr

I nis for 
"a 

period of ftve : tl.t ftrrtlter

of five tffi or less eat irased on

his/her P*iio'*unte bY C ' G'C' till

hdshe attains sup eraflnuatloll'

*
a

i

i

:
-1

\

F

tf-

*{'

t

Iine

inated bY thc Chairman

pprc'priate le're,!- '
_.1

of

\

r

t-t
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.11
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DRAI{T RE\TISED R0CRUIT|'{ENT RULES FOR THE POSI] QF

SENIOR TECIINICAL OtrFICAR

Nanre of lhe post

No. of Posts

Soale of Pay

Qualificatiotts
(a) Essential

r ths

lvielnbers of Sels'ction Conrmitlr:c a)

Senior Technical Officer

Tu,o

Rs.5500-9000

i) Degree in Leother Technology front a recogniserJ

Utriversity /Jlnstitution or equi'ralent and ouc year

oxperience irr f,ooiwear training institution or technical

organisation dealing witlr fcrotv'rear or footrvear

ntanirfhcturirrg urtit.

OR

ii) Thrce Years Diploma in Footwerr lleclinology from GLI
or any recognized Institutg /Iwo years Textile Institute, UK

Diploma in F,ootwear Technology lirorn Institute iike CInI,
FDDI, CLRI end four y$ars i:xper:iencc in responsiblc

capacily in footwear training jnstitution or techuical

organizatiorr dcaling r,!'ith ftrotrvear or fo<-rtwear

mianufaoturing unit. 
OR

iii) Graduater with certificat€ coursc iin y'.dvance lrootrvcar

Tr:chnology l?om recognized institution cf mitrimum I ',/,

'yenrs ,lurotion alld six years expcrience in footrvear training

instilrtlion or tcchlilcal organizatic'n tlealing witlt footwoar

or fooNvear ntamtlhcturing unit'

E:rperience in rciur;ting'

progrunmeicondu -ation to mil

u,nriorls types of aring nclv des

pattern cuttittg.

Niot exceeding 30 year (rolaxabile by 5 ye1r1- Ib1

d,epartmental candidates/Governn'gnt employeesi SC/SI' &

3 year's for OBC cairdidates)

srupelarrnuatiol.

Jrunio:r Techn,ical Gfficer in CFTI rvith five yeiws

rrlgulilr seryi'le in the grade'

Dirsctor, llFTl.

I
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D.'

DI{AIIT RE'YISED IUECRUITMENT RIULES FOIT THE PCIST Of'
JTI}{'IOR TEC]HNICAL OFFICDR

Name of the p'ost

No. of Posts

Scale of Pay

Qualilicatior.sr
(a) Bssential

Agc lituit-

l\{elho d of rr:cruittricttt

Eligibility lbr Protnr:tt<rn
(Subicct to availabilitY for thc

post aucl aPProval of GC) '

Mentbct s c1' Selection Cornrtt ittee

Jrrnior Technical Offi cer

F our(Agra)fl hree(Chennai)

Rs.5000-80C10

0 Degrec in Leather Technology fiom a recognisr,il

Lhriversity ,/Institution or Equivalenl arrd ono years

e.rperience in footwear training institutibn or technical

organisation dealing with {botwear or foolrve:rr

manufacturirrg uuit.

oR.

ii) Three Yarrs Diploma in Footivlirt''l'sc;hnology from GLI
or any recog.nized Institute /Two 1,s,nm Tirxtite Institutc, LIK

l]iplorna in lFootwear Techiology ltorn lnstirute like CFTI,

F'DDI, CLRI, and trree years expericnr:e in rcsporrsible

capacity in footwear training institution or technical

crganization dealing with licrotrve;u or lbotlr,e;rr

n:ranufacturing unit.
oF!

i:ii) Gradual.e with Ccrtificate course in Ad,rance Foolrvear

l.'eclmology fiom recognized inst-itiution rrf nrinitnr-rnr | %

'),ears duration and fivo years oxperiencc in fcotrvcar

trainirrg insl.itution or technical organization detling rvr(h

Ibotwear or footrvear marufacturitql utrit,

Ijxperiercc in tcaching/cctrductirtll lrrinirrg

programme/,conducting rlernottsr:ratioll ter tnattufiolttrtr

i,arious tlpcs of footlvear/ prcparriug ito'rv clesigtrs arrtl

pattern cuttt.ng.,

:Not excec,Jing 3'0 year (rcla:irable lby 5 yclrs tor

depafimenta.l candidatss/Goverlntcnt erttplcryees/ S Cy|i'f &

i) years for OBC oandidatcs

Demonstrator cum Machine Operator in Clr fi witlt l0

years regular service iirthe grade

a) Director, CFTI.

b) Oulside exPeft in the line

"j Art offi.,cr to bs ttotninatsd bt' ilie Clrainrran of

n
,Y.

{o

3+
JE

a1

f
t

I
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i
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t

(t)) Dosiratrle

Governing Council'

d) SC/ST l\{srnber of appropriatrtlevcl X
T
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OFFICE OF THE DEVELOPMENT COMMISSIONER

(MICRO, SMALL & MEDIUM ENTERPRISES)

MINISTRY OF MICRO, SMALL & MEDIUM ENTERPRISES

GOVERNMENT OF INDIA

Nirman Shawan, 7th Floor, Maulana Azad Road,

New Delhi -110108zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA
11151115:
MICRO, SMALLzyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA& MEDIUM ENTERPRISES

~~~ ~-cr~...z:rq~

Ph.EPABX - 23063800,23063802,23063803 FAX - (91-11) 23062315.23061726,23061068, e-mail - dcmsmehq@nb.nic.in

F,No, 31(15)/CFTI Chennai/2017 27thMarch, 2017

Director,

MSME-DI Technology Centre,

(Central Footwear Training Institute),
65/1, G,S.T. Road,

Guindy, Chennai- 600032

Sub: Constitution of Purchase Committee for procurement of Capital items costing

Rs. 20,00 lakhs and above-reg,

Sir,

Kindly refer to your letter No, D, 19018/5/2016-17/1389 dated the 27th

February, 2017 on the subject cited above and to convey the approval of competent

authority for the constitution of Purchase Committee for procurement of Capital items

costing Rs. 20,00 lakhs and above with following composition:-

i) Director, CFTI, Chennai

ii) Director of the other Technology Centres

iii) Dy, Director, Leather, MSME-DI/Dy, Director, % DC, MSME
iv) Governing Council Member (Need based)
v) Head of the concerned/user section

-Chairman
-Member
-Member
-Member

Member-Secretary

2, Recommendation of procurement made by this Committee has to take the

approval of AS&DC(MSME), Chairman, CFTI Chennai.

3, The institute will follow the purchase procedure laid down in GFR 2017 and

also guidelines issued by CVC from time to time,

4, For Civil Works, relevant guidelines/norms will be followed,

5, The machines/civil works are included in the action plan as approved by the

Chairman, CFTI, Chennai and it may be assured that the necessary funds are

available in the budget.

urs faithfully,

~\\1
( run Kumar)

Deputy "rector (AS)


